
PUNJAB STATE TRANSMISSION CORPORATION LIMITED

office: sE/ Admn" & HR -rraining cq!!.sEIIl4E1.l1!4*

To

r,'{:l
CE/ HIS & D, PSTCL, Patiala

CFO, PSTCL, Patiala

CAO/F&A, PSTCL, Patiala

Dy.CEffechnical Audit' PSTCL, Patiala

SE/ HR & Admin., PSTCL, Patiala

DGM/IT, PSTCL, Patiala

Dy.CE/Store & Disposal, PSTCL, Patiala

Company Secretary, PSTCL, Patiala

Under Secy/ Legal, PSTCL, Patiala

Memo no. & 8a lSo date: &3 ' oq ' I 1

sub: Regarding requirement of Printed items for the quarter october'

to December' 2019.

Please refer to the subject cited above'

In this regard, it is requested that requirement of Printed items for

the quarter October to December, 2019 may be sent as per attached format

latest by 30th $eptembe r, 2019 in the office of undersigned.

a)

b)

c)

d)
e)

0
s)
h)

i)

Endstno. &tSl /3Ll Date: &e ' 01 ^l g

Copy of the above is forwarded to following for necessary action please

a) Sr. PS to CMD, PSTCL, Patiala

b) Dy. Secy. to Director/ Admin., PSTCL, Patiala

c) Sr. PS to Director/ Tech' PSTCL, Patiala

d) Sr. PS to Director/ F&C, PSTCL, Patiala

s'.GftAini&ert,

PSTCL, Patiala

PSTCL,Patiala
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Format for Printed ltems

CuantitY (no.)
S.no Flaer.rinfion

w:ll file boardffiI

2.

3. It/lovement reqlster (1UU no. pageS,

4. Disoatch reqister (zUU no. Pages)

File cover UF-59ffi5.

b.
psP-g Smallenvelope7
pse-a Bio Envelope8.

File Cover UF-57

FSEA enGope
o

10.

11. .tr-?? Doe.ket Voucner OOoK

Form BA-1 register

PSE 7 envelopeffi
12.
13
14.
15. service record (6u no. pages)

16. Pav Roll ledoer (260 no. Pages)

I Pcj"rm (1OO nos. Per Pad)17.

ta I t\OC form (100 nos' Per Pao)

19. I Journal vouchers (1u9 tr9!-!et-83!l--
20. Earn leave form (100 nos' per Paq,

21 Compilation -1 (10q n9!:P9l!9o)
22.

tUtf+ tt 00 nos. Per Pad)
-Comprfiion5 (1 oo nos.fgllgd)

23.
24.

25. Form no. C&B-3

26. a++6n.lanne reoistef

27. Arrear Ledger

lncome tax ledger
iito..',,rer tJF-59 Director logo

28.

29.

File cou"r UF-57 Director logo

PaysliP

30.

31.


