Copy of Memo No. 8/22/2002-4JUDL(1)/34 da
Home Affairs and Justice (Judicial-l Bran
Departments, Cornmissioners of Divisions, Reg
Commissioners/District and Sessions Judges ir

Procedure to be followed for
Affidavits and other documents

Subject:

I am directed to address you on th
following consalidated guidelines /instructions -

1. Since the first step in all cases is for

defence of the case at State expenses,

week of the receipt of the summons fi

ed 2.1.2008 of Govt. of Punjab Deptt of
jistrar, Punjab & Haryana High Court, .
1 the State of Punjab.

proper defence and filing of Counter

n the courts.

& subject noted above and to corivey the

the Government to accord sanction for
the same should be issued within one
om the Court. The sanction senrt to the

Advocate General office should invariably be accompanied by a copy of the

petition.
A reply to the writ will.be termed as 'Cou

nter Affidavit’. Performa is. enclosed,

3. In alt Civil Writ Petitions where the State is a party, the ‘Couinter Affidavit' must be

from an Officer neot below the rank
Department. In other matters where an
not available, then affidavit rnay be filed

of Under Secrelary of the concerned
officer of the rank of Under Secretary is
by the next high ranking officer.

4, The reply must contain cormnplete details which are relevant for a decision in the

matter. Complete details with regard to

response is ‘It is a matier of record'
djuoted.
5. YWhenever the provisions of a particular

extraoted or attaohed

each fact must ba given. Wherever the

that particular part of the record rnust be

rule or local law is referred to, it must be

'[he re@Iy must be filed at least one wee
,_,ume that*has been granted. No counter

7| That Statemust file a counter affidavit i

where the" State*is 'not concernett wi
expresely atatlﬁg,]that there is no State i
., “to be filed mtist pe placed on record s
. {«Court it can be" kﬁoWn that the pleaclr
__cl@.‘crded e, S

results of enqwry!deeaﬂmental proceedin
“with atleast 10 days before the date of He
cenoerned department muyst brrnq all

k before the date of hearing or within the
flidavit will be accepted in court.

every case where it is a party. In cases
h the matter, a short counter affidavit
erest and therefore, no reply is required
that when the matter comes before the
gs are complete and the case can be

_-f’Wherever sketches or Iayeut plans are 0 be attached as Annexures these must
' be reduced i, ere s0 that they can easily fit along with the paper book.

Wherever drrechons have ‘been issued lo produce the rec: ord or place on record

ngs, these drrectlans are to be complied
earing. Theréfore it is imperative that the
Televant docliments to the Advocate

General's office at least 15 days prior to the-date of hearing so that these can be

vetted‘and put into proper crder.

10.  Whenever. the. personal presence of an officer in his official capacity has been

requested for, hé must appear in Caurt

in formal attire and must not be casually

dressed. Oh'cers of the police and/or other forée must be in uniform.

P.T.O...

ch) Chandigarh to All the Heads of

97



oF:

11.

12,

13.

14,

15;

Endst No. 3329 1/33400 jpp, Govt References

In all cases where the law officer
the law officer concerned at least
if in the facts of the case, the san
5 days before the date of hearing.

requires assistance, the officials should contact
one week before the date of hearmg However,
ne is not possible, then the needful may|be done
No clerk/dealing hand/ assistamt should disturb

the Law Officer on the date of hearing with requests that hl§ presence be marked.

A soft.copy of the reply:in Word' format be carried so that whenever possible the
counter, affidavit can be-cérrécted at the spot during vetting. The soft ¢opy can
also be communicated through e-mail to the concerned law officer by the
departments where the facility of E-mail is available.

Where more than one departments of the Government are lnvolved a hodal
officer must coordinate and file a comprehensive reply which answers all
aspects of the case. This must be particularly done in the case of Public Interest
Litigation @s in- most such cases the State Government is required to file

‘compliance/status reports which invoive action on behalf of various departments.

This will ensure that there is no inconsistency in the stand of various departments.

As and whean the counter affidavit is fited by an officer who is not impleaded as a
party respondent, he should expressly state that the counter affidavit being filed
has been ap.proVeq by one or other of the respondents.

All departments should respond immediately and promptly, with relevant recbrd,
to telephonic’instructions and TPMs received from the office of Advocate General,
Punjab, A

These guidelines/ instructions may be adhered to strictly.

Sd/-
(B.B Sethi) ;
Dy. Secy. Home:(S)
~ Dated = ‘11.‘3‘.08',:
Copy of the above is forwarded to the followmg for immediate

necessary action. They are requested to ensure strict compliance of
above guidelines lmstruotlons by all concemed under their administrative

control.

8
2.

All the Chief Englneers in PSEB bk : )
All Heads of Departments at Head office, - . & | g B

Legal Ad\nsor
\r PSl:,B Patlaia.

| . =4 | A - \ A
i _QC Supdt. / Board Section, PSEB Patiala w.r.t. his U.O No.. G
' 327:BDIG-2874NOI 24 dated 16,1.2008 - S




. INTHE HIGH COURT FOR THE STATES OF PUNJAB A

ND HARYANA |
| AT CHANDIGARH
CWPNo, ..., of 2007
. Petitioner !
Versus |
; ‘State of Punjab Respondent i
lijuunterAfﬁdav!tof............; coveeaunans QM OF . |

L X IO (Desig.;'hé.t‘iéh) U.r-uder Secretary Depéﬁhﬂ‘éﬁf of |

|, the above named deponent dg hereby solemnly affirm and declare as dnaer:-

|
2 |
|
| 3 ——— |
|
| 4. Grounds |
e
|
|6,
—— |
| T |
Deponent '
Chandigarh
Dateci '
|
Verification '
~erilication

| Verified that the contents of above
and € & 7 are true and correct as per the
wontents of Para No. 4 & 5 are also true a
|

Tounsei No part of it is false and nothing f

counter affidavit from para No. 1 to Parg No. 3
nformation received from the official recard.
nd correct as per legal advice sought by e
1as been kept coricaaled therein. |

|
|

_ Deponent |
Chandigarh '
Diarec'

[ M
|
|




