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INTRODUCTION

1. There are 2t present no speciic accounting rules and procedures requiating the
massive receipt, handling, consumption and stock of fuel at the Thermal Flanis of the
Board Under the PW System of Accounts, cosl and oil are treated like other items of
stock and the accounts do not reveal impordant information in respect of cozl losi-in-
transit, grade difference of cosd, diverted wagon account, rMigsing wagon account ete. In
view of the peculiar charactenstics of the fuel transactions and thwe e fior more dedailed
accounting due to substantial expenditure being incurred in the area a separate Manual
for the fuel being wsed at the Thermal Plants of the Board has been prepared.

-

2. In exercise of the powess conferred by Section-59 read wilh Section-T8 (fjal The
Electricity {Supply) Act, 1948, the Govi. of India has framed rules called, the Eleciricity
(Supply) {Annual Accounts) Rules, 1985 which prescribe (i) formats for preparing Annual
Statement of Accounts (i) & Chart of Accounts and (i) Basic accounting Principles and
Paolicies. The Board has engaged Mis A F Ferguson & Co, as Censultants for
implementation of Commercial Accounting Systems and Procedures reflecting the
provisions of the afaresaid Rules They have prepared the Manual after defailed study of
the nrocedures and practices followed at Gune Nanak Dev Thermal Plant, Bhatinda and
Ropar Tharenal Plant, Ropar.

3. [he Manual has been approved in ferms of the decision taken by the Board in its
14/85 meeting held at Chandigarh. The Clief Accounts Officer has been authorised 10
amend, moddfy and ssue clarifications, a5 may De necessary with respect o the Manual,
within the framewark of the Rules framed by the Govt. of India.

4, Co-operation received from the Chief Engineer, O & M, Guru Mank Dev Thermal
Plant. Bhatinda, Chief Engineer, O & M, Ropar Thermal Plant, Ropar,and their Officers’
in finalising this Manual and the work dane by Officers of the Commercial Accounting
Cell of the Board in this behalf are gralefully acknowledged.

V.B.WVOHRA
Chief Accounts Officer
Dated : 31-806 F.5.E.B., Patiala




PREFACE TO THE THIRD EDITION

The Manual was first published in 1985 and its revised Edibon was issuad during
1989 incorporating the changes/modifications made upto the year 1983, The Second
(Revised) Editicn has gone out of stock, The changes/maodifications made upto 31-8-06
hawve been incorporated in this edibon of Fuel Manual for guidance of all concemed,

| feel immense pleasure in bringing out this 3¢ Edition (2006), Readers are
requested nod to hesilate in bringing out the defectsidiscrepancies, if any, o the notice
of CAC, WMEG Section for consideration and making necessary rectification

DATED : 31-8-06

[JATINDER GO AL)
Chief Aceounts Officer




FEATURES OF THE MANUAL

Valuation of Coal on Standard Rate Basis

Atpresent, coal received dunng a manth is ot accounied for in the same month due o he
tirme taken in determining the actual grade of coal, delay in receipt of RRs and consequent
time-log in preparation of Coal Receipt Motes {CRNs), Whereas the quantity of coal received
remains consumed is aopounted for immediately, the valoe of coal received and unacoounted
far about a month, resulting in negative value balance of the coal stock. Pending receipls of
CHNS showing aclual coal quantity and quality, coal received in a month as per Daily Goal
Receipts Repons, will be valued provisionally on the standard rate basis. This adjustment
antey will Beresersed inthe folkowing month when the value of the aclos quantity and grade
of coal as anpearing in the CRMs becomes available and incorporated in the acoounts

Coal Related Costs

The coal refated costs such &s coal handing charges, demurnrage, siding charges, commessmon
to agents, coal stock mainlenance costs, payment fo railway staff at Thermal Stations,
derailment charges efc. are at present included in the cost of coal consumed on Plant.
These costs have now been segregated (under Account Code 71.2) and are ta be freated as
periad costs and charged to the revenue account of the year in which these are incurred.
Thes will facilitaia control over such costs.

Missing Wagons Account, Diverted Wagons Account & Their set-off

There iz at pregent no procedure for accounting of the loss or gain on setement of clarms
of diverted coal lrom and to the plant. It is merged with coal stock. Now specific procedure
hias been laid down for the accounting of this loss under a specific Account Cade 72.2, No
Provision shail be made for losses or gains likely to occur on claims remaining unsettied at
ihe end of the year.

Logs or Gain due to grade difference

Normally the cozl being receved al Thermal Sistions of the Board is of lower grade than that
indicated in the bills. The advance payment is made on e billed grade of coal. The difference
of billed grade and fhe declared grade remains merged with the value of Coal Stock . Now




separate Account Codes a8 511 & 28,811 and procedure has heen provided for depiction of the kss
nd their write off in event of non-acceptance of claim by the coal suppliers {Accaurnl Code T2.3)

Transit Loss

At present, transit loss of coal ie reflected in accounts for the wagan:s actually weighed but weight

of wagons/coal which is not weighed Gue ta broak-down of weighing facilities is taken as indicated

in the BR, that ig, no transit ioss iz shown for unweighed Wanaons. B procedure for detarrmination of

coal less is such a siluation-has heen laid down and a separate Account Code 72.1 has baen
Lad to show the loss in transit.

Valuation of Coal Lonsumption/Stock

Valuation of fuel cansumed and fuel stock at the end of the manth is 1o be made on menthly weighed
average rale.

wMeasurement of Coal

Coal consumption shadl b yuantified by weghment Where actual megsurarnent is not feasible due
to breakdown of weighing facilities, fhe consumption during that perad is 1o b wiarked cut an ne
hasis of formula of narm 10 be laid down lor the Power Station afier reviewing Flant merformances n
a representatve samphe af chservations drawn from the curent dats an consumption | fweighment
is ternporarily nfeasible, the method usad to guantify consumplon shzl b discloged in the Annual
Accaounts of the Board.

Physical Verification of Coal Stock

Coal stock al yvear end shall be physicaly verified and vaiue of ditference dentified shal be added 10
ar reduced fram the cost of coal consumed as the casea may be. Undes the existing progadure, value
of surplus coal is credited to the revenue account and the shorlage, to Misc, Advance ACCoURt
under curmant assets.

Fuel Related Losses

Certain losses like loss on inferiar grades of coal, loss on setternent of claims etc. shall he excluded
fram cost and reported separately as losses.

Provisions

In line with the principles of Commercial Accounting, year end provision




shall be made for e Tollowing

{2} coal related costs

(b} unpaid bifls of coal

{2} gains or losses on receipt of inferior grade of coal and

{d) coal in transit

Procedural Improvements

Frovisons have been made to achieve better timeliness in regard to ;

{a) accouniing of coal in the month i which it is received withaut waiting for coal receipl noles.
(b adjustment of advances (o supphers in the same month mowhich wagons are racainsed and.

i} determinaton of loss on on-weighed waonons
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BASIC ACCOUNTING POLICIES

A5 per The Elecy. (Supplv] (donual Adcs) Rules 19§65)

Fuel Accounting

_-I‘.l.

Basic of valuation of Receipts of Fuel

Valuation of fuel receipts shall be based on the aclual quantily & quality of feed received as determined in
accordance with the reguiations issued under sub rule (1) of Rule 13 {reproduced on the next paga) and

hall cover two elerments of cost viz, fuel costl and freight far fuel receints

Fraaght cost for coal shall be booked at a standard freight rate 1o be fixed for each quarter for each power
station on the basis of collieny-wise expected supplied as per Coal. Allotment Programme.

Treatment of Other Costs relating to Fuel

The cost relating to receipts and stocks of fuel other than the freight cost & fuel cost shall not be added to
the value of fuel receives, consumed or in slock. These costs when incurred (whether paid or not) shall be

charged to revenue through the relevant account provided for these costs
Accounting for Inferior Grade of Coal

In respect of the wagons allotted to and received by a Boarg, m the event of receipt of 2 grade of coal infericr
to the grade billed, the excess, if any, of the amount billed aver the amount payable far the inferiar grade of
a coal actually recesved shall be reated as a loss on inferior grade of coal, if the same is not recoverable

from the collieries. Such treatment shall be given, as far as possible, in tha vear of such receipls.
Accounting for Superor Grade of Coal

I respect of the wagons allotled to and recerved by a Board, in the event of recaip! of 3 grade of coal
superior to the grade billed, the excess, if any, of the amount payabla for the superior grade of a coal
actually received over the amount billed shall be treated as a gain on superior grade of col. Sech reatment

shall as far as possible, be given of such receipts,
Accounting for losses or Gains on Settlement of Claims with Railways for missing Wagons

No pravision shall be made for the losses or credit tzken for the gains which are likely to arise on sefflemant

of the claims with Railways which remain ensettled at the year end,

Losses of gains en setflement of claims should he hoaked in the accounts on infimation of the decision

by the Railways to the Board of the claims wiich are setiled by them,
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Basis of Valuation of Fuel Consumed and Fuel Stock

The rate adopied for valuation of fuel consumed shall be s waighted average rale coenpted in the
falbowing roanner

Value of Siock althe Waluea of ‘Met FRecsipts”
teginming of the rmonth PLUS during the mantn
Quantity of Stock at the Cuantity of ‘Net Recepts”
heginming of the manth - FLUS during the month

The fuel stocks at the end of a month shall also be valued at the sbove mentioned weighted
average rale.

MOTES: 1) Metreceipts would means receiots aller deducting e transil oss af fuel, Transit
loss shallbe valued a1 the average receipt rale far the month.
21 Cuanbity andd value of all recepts during fhe month zhall, regardless of ther
graces, be aggregated for this purpose.
Treatment of Excess/Shortage on Physical Verification of Fuel Stocks

The wvalue of shortage, on physical verfication of fuel stocks at the year-end, will be fremted @s a
st af fuel consurned and the value of excess, 85 D reduction in cost of fuel consumed.

PROCEDURAL MATTERS RELATING TO
ACCOUNTING TRANSACTIONS (Annexurs ¥ fo Rufes, 15831

Quantitative Measurement of fuel
Meed for Measurement

Proper measurement of quantity of fuel is of criticalimportance for the following purposes -

{1) Computatian of cost of fuel consumed

2} Waiuation of fuel stocks

5 Facilitating dealings wilh parties such as fuel suppliers, ransporiers, fuel handing
contraclors

The rmedned and basis for such measurement needs to b precise DECAUSE By small inaccuracy
in the hasis would, when 2pplied o large volurse of fueet, result in a significant inaccuracy.

in the measurement,

in view of the need for a precise measurement, L2 essential that all receipts and consumption
affuel of each type be guantified through actual messurementhweghmant.

Actual measurerment would require installation and continuous maintenancs of facilities
like weigh bridges, flow meters, balt scale ele, which would invabe expendilure ranging from
small tolarge amounts depending on the adeguacy of the exising faciilies. Such an expendiure
should hewever be treatad a5 jLstified in view of the importance of precise meagurerment of fued

raceipt, consumplion and slocks.
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Gertain physical parameters ke specfic gravity of ol ete. have to be used for corverting reading from
oil Ao mieters and dip measurement in oil storage Lanks into guantity of oil. Such parameters shall be
established through laboratoey anabyses pericdiczlly.

Coal

With regard to quantitative measurement of coal, however, certain factors need to be considened ©

1) Inadeguate facliies at the receiving point would slow down the unloading process. Any delay
in unloading wagons would resultin a liability to pay demurrage apan from increasing the
wagon “lurn-araund’ tims

() Quantity of coal to be handied by weighing faciities is refatively high,

(i3] The weighment facilitieg n coal handing plants work in quite rugged conditions.

LN Regeiptand consurnplion of coal 15 day & night affair.

{In @ proper consideration of these factors the procedures requiring 100 percent measurement in &l
cases of fuel receipt 2nd consumption has been modified in case of coal, The madified procedure &
discussed balow.

Receipt of Coal

Wherever adequate facilities including spare equipment to meet the requirement during the period of
equipment bregkdown are available, full quantity of all the receipts of coal should be weighed.

Wherever adequate weighing faciities are installed but owing 1o a short period of breakdown of waighing
facilities, 15 to 20% of the receipts during the month remain unmeasurad the resulls oblaned for the
(80 10 B5% ) receipts during the manth which have bean waighed should be applied 1o the unweighed
wiEgons o astimate guantity herain.

Vherae adeguate weighing faclites ara nol exsting, swech facilites should be installed. In e ntereemng
penod, coal receipts durng ezch manth should be quantified on the basis of 2 sampling method.

A sample of receipts which are stalistically representative of all receipts during the menth muest be
drawn each manth.

The sample of wagons shaould be weighed and weighment recorded in a regester alongwith the carmying
capacity {including permissible overlcadng) of the wagon, Total of weighmant showuid be deducted
froen the totad of carnying capazity. The resuliant figure would give quaniily of transil loss of cozl,

The transit loss so derived during the month 2nd total camying capacily {or waghed recepts should be
considered alongwilh such ransit loss derved inzimilar mannes dirng, say, each of the precading
bwo rnonihs 50 a5 o compute 2 waighed percentzge of transit loss.

Such a weighted percentage of transit loss should be used for estimating the total quantity of coal
recened in the wapans (wheaethar wesghed ar nol wegbed ).

13)
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Consuption of Coal

Where adequate wekghment facilifies (mcluding spare equiprment far use during the penod of breakoown}
ara available to ensure that consumption during full period can be weighed acourately, the tolal
consumption should be quantified through acluzl MEESLETIEnT Weinhment

Whare adequate waighment faciiles are existing but are facing a breakdown for @ shart perod during
ihe manth, the consumption during that pericd ahoukd bewarked out on the basis of formuiz ar narms
1o he laid down for that power station an the lines described in sub-para (4] helom.

Whare facilities for weighment of coal consumplon do not exist, such faciliies should be installed. Iri
the mtervening period, the consumplion of cral should be estimated on the basis of formulae ar nonms
10 be laid down for fhat power station in the manner described in Su-para (4]} Delow

e hasis for estimation of consumption should be laid down after reviewing plant performance ina
representative samgle of chsenabon drawn from the current data on consumption.

The forrmulae should be fixved after congidering all the celevant factors. An flustrative list of the factors
i3 b considered whale fixing the Tormulaeinorms 15

ia) Quality of the fual normially recenved
{0 Specification of the fuel required.
{c) Plant design, boiler design ¢ic.

(d} Age of the plant.

{e) Various opbons of fual m.

i) Plant efficiency.

It i vital the approachimethod of fixing formulae of norms, for gstimating the consumption of fuel, be
unifarm for all the power plants of 2 Board.

In this respect, involvernent of one or more independent technical! seientific bodies, technical
representatives od suppliers et would-ensure a fair and proper fixalan of fonmulas brngems.

Formulasinorms should be operative for 2 specified peried at the end of which 2 periodic review should
be carried out

Fuel Stocks

The stock of all types of fusl at the year end shall be physically verified and the quantity of stock

determined threugh appropriate methods such as weighment, yolumetric measurement et (See
subject code 15 of Part | of this manual.)

Determining Quality of Fuel Receipts

Forthe purpose of valuation of fuel receipls, the quality of fued receipts shall be determined by analysing
in the labaratary, under established methods, all the sample of fuel receipts drawn under accepled
statisticad sampling melhods.

{4)
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Accounting for Inferior Grade of Coal

In the casses where a clam & prefered I::n_.r the Board on the collienes for reimbursement of the loss on

account of mferior grade of coal, a provision shall be made at the year-end to cover he 1085 expected

te arise from the refusal by the collienes of the claims made on thern. Such @ provision may be of an

amouni equal to a par of whale of the claims remaining unsetiied at the year-and.

The guantum of provision shall be in acrordance with the provisiens of a formal agreement bebween

the Board and the collieries which would govern the sampling techniques and basis of computation of

amount payahle by either party on grade dfferences. Until such firme a3 a lormal agreement in conneclion

with grade dilerences 1 entered into between the Board and the collieries, the provis:on shall be ©

{1} 100% of the amounl of claims remaining unsetled at the year end as roduced by.

{21 A amaount of clairms which is. in view of the past experience and an appraisal of future, consides¢d
likezly bor Bres granted oy the collieries.

Accounting for Superior Grade of Coal

In respect of receipls of supenor grade of coal, & provisian for gain shall be made in accordance with

aformal agreements between the Board and the collieries dealing with grade differences of coal

receipts. Lintil such time as a formal agreement is entered inlo, the prevision for gam shall be mede for

an amount considered by the Board as nol payable n view of practice and an apprassal of factars likety

o gonverm fudure decisions.

Accounting for coal wagons in transit

Coal wagons in transit would mean “wagens allotted to an SEB and despatched by the collienes but
which ara

-not received by Board by the year end
-not clairmed from the Rabvays &5 missing wagans.”

Coal wagons in transil at the year-end shall, whether or not any payment is made to the collienes for
those wagons, he disclosed as coakin-ransil at the amount billed by the collieries.

Liakility in respect of coal wagons in transit which are not paid for by the SEB by the year-end wauld
be provided for it the year-end atan amaount equal to the armaount billed by e colleres.

Treatment of Excess/shortage on physical verification of Fuel Stocks

Fuel stocks al the yvear-end shall be physically verified to ascertain the quantity of stock 1o De

congidered for valuation and disclosure in financial slalements. Fuel stock 25 per aocounting records

shall be  adjusted for the shortage or excess, if any chserved on physical verification of stocks. Valuation of

shorfage or excass, il any, shall be at the rate o be applied (o the closing stocks lor lhe manth

whiach the STII!:II'I'HHE oF excess nas been observad,

{5
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01 Fixation of Standard Grade Rate
3 i

Re=ponsible

ACTION

Timing

Cifcr in charge {fuel
accounting cell)

In the beginring of each quarter find out average grade of coal receied As & when

from diflerent Colieres/Cosl areas for previous guaner.

Multiply the tonnage all~'ted from each Colliery/Coal area by grade
rate per tonne

A the figures armved at in (2) sbove to armive at the total coal-for

{he total linkage quantity.
Divide lotal cost by lotal linkage quantity to amie at the standand
grade rate. Round off to the nearest rupee

The ahove rate shall remain in force until next quarter or linkage

whisheeer is earkiar,

02 Fixation of Standard Freight Rate

Officer in charge
{fuel accounting cell

&

iy

Fram fhe freight tzhles, determing the reight rate per lonne of coal
far each colliery/despatching station,

“Multiply the tonnage allotted for each colliery. Iy the freight rate for

each colliery.

Add the figures arived at in (2} above to asrive at the fraighl cost for
the lotal linkege quantity

Add the inkage quantibes for each colliery 1o armve 2t thie total
quizniity allotbed.

Divicke () By [4) and round off ta he neares rupee, 10 get the standard

fraight rate,

The rate in (5} above shall rermain in force until the finkage m receied
=t whiceh time a noew rate shall be computed.

A & when

o,
i




03 Receipt of Coal-by Rail Wagons

{1} 3 copies to the coal handling plant {CHP)
(2} Relain one copy.

Responsible ACTION Timing
Fuel section Mote into the coal siding register the particulars of ; Immnediately
clerk al an arrival

| marshalling yard {1) Rake number. of rake af
yard.

(2] Time of placement,
(21 Details of wagons.
(4} Station of despatch and name of colliery,
[5) Time of removal of rakefor unizading.
{6} Time of release of rake 1o railways.
If wagons do nol carry the wagon bracke! lable, write *LM' far
lable missing and "LICW' for unconnected wagaon in the column
provided, Lse a separate sheeat for each rake.
Intimate laboratory and the Coal India Limited’s representative | -do-
ot the arrival of the rake so as to enable the drawal of samples
far analysis.

Fuel sectian Enter relevant particulars from the siding register inta a daily | <o
receipt report (DCRE)
Prapare the DCRRA in 4 copies and distribute them as under © | 90

FORM TITLE FORM MO,
Coal siding register Coal 01
Daily coal receint renort Coal 02




- 04 Weighment of Coal Receipts -

Responsible ACTION Timing
Coal handing For all wagons weighed, enter the relevant particulars into the | Immediately
plant {CHP) unloading registers. after
personnel wighiment

Receiva in triplicate from the fuel section partially completed copies | As and
ofthe DCRRE, wihwen
Againsl each wagon nurnber, camplate the report by entering in the | Immediately
columns provided the following particulars -
(1) Grossweight
(=) Tareweight
{31 Metweight
-
Ciix iribute the DCRR a5 under :
(11 1 copy to the fuel Sectn
(21 1 copyto FAC
(3 Retzinon copy.
Faor all rakes received at the marshalling yard, note particulars into | -do-
the daily Placement and relese report, In the calurmn of remarks,
irdicate the manner of unioading L.e. by wagon fippler, crame; track
hopper or manualhy.
Prepare the daily placement and release repart in 3 copies and | -d0-
digfribute them as under
(1) 1 copy to the fusl section
(21 1copylothe 3r/xEN concerned
[3) Retainoncopy.
FORM TITLE FORMNO.
Lnloading reqgistar Existing
Draily coal recsipt report Coal 02

Daily placement and relesse report Coal 03

-

-
Fd




05 Provisional Valuation of Coal Receipts

Responsible ACTION Timing
Fuel Section Prepare 4 copies the provisional coal receipt report (PCRR) ':;g“_"ﬂ_
Iming
from the daily coal receipt reparts (DCRR) ofthe
sUBDSEUEnt
rmanth
By the Sth
aof the
Distribute copies of the PCRR as under : subsequent
i . rnonth
{1} 2 copies to the fuel accounting cell
2} 1 copy bo the Sr./Xen, CHP
{3 Retain on copy
FUI'I'-" accounting Raceive two copies of the PCRR from the fuel section 2
ce
Compute the pravisisnal value of coal by applying the standard | Immediaiely
grade rate of coal and the standard freight rate to the CC+2
MT monthly total of coal received.
Pass the relevant accounting entry and reverse it while, “do-
haoking slock account with actual recelpts during the month.
Artach one copy of PCRR withthed ¥. Fire the second copy| -do-
of PCRR, Separately.
FORM TITLE FORM MO,
Daily cosl receiplrepaort Coal 02
Prowisional cosl receipt repart Coal Ot

(10)




06 Preparation of Coal Receipt Notes

Responsible ACTION Timing
Fuel Section 1. Onthe basis of the daily coal receipt report, commence preparation | On receipt
of the | ipt note in friplicat HUERI
oAl recelp 2 1N riphcate. f‘I'E‘.'i"I"I '[:H‘P'
2. Ifthe destination mentioned on the DCRR is the power station iself,
prepare an llotted wagon coal receipt note.
3. K the destination mentioned is any other consignee, prepars a
divarted wagon-CRM. (D0
4. Prapare unconnected wagons-CRN (U) from DCRRS for ‘LW and
UCW wagons.
5. From the CRNs for diverted & uncounied wagons enter relevent
particulars into the divented LICWS received register.
&. File CRMs for AWs together in serial order,
T. Fie CEMs for DWs together in seral order,
8. File CRMs for UCMs together in senial order.
9. Incase of computerised systern forward CRENS 1o the EDP seclion.
EDF Sectian 10. Receive CRMs and feed data into the systam.
11. Obiain output and distribute s undear -
(1} 1 copy to the-fuel section
(2] 1 copy to FAC
(3} Retzinon copy.
FORM TITLE FORM MO
Daily coal recaipt report Coal 02
Coald receipt nole-allatbed Coal 05 (&)
Coad receipt note Coal 05 (D)
Coal receint rofe-unconnaecied wagans Coal 05 (L
Diverted unconnected wagons received reqister Coal 17

111




07 Valuation of Coal Receipts-Allotted Wagons
i Frl 1Nk :

Responsible o~ ACTION ©|. Timing
i Sef:h'-:rn 1. Receive a2 copy of ‘!.h[—? coal su pplier's bill alengwith despatch| As and
il nate fram the fuef accounting cell and file tham in an ‘open’ when

fili.

2. On an ongoing bagis refer the file for unmatched ‘allolied” Irmemediately
CREMs.

3. Using wagons no, and date as guide link CRNs wilh bill and do-
the attached despateh notes.

4, Mote the relevant particulars besides the under mentioned in 00
the columns provided.on the CRM from the suppliers bill -
(1] Bill no. and date
(2] Gilled grade
(2} RR weighl {determined from despatch note/bil}
(4} Billed rate per MT -
{5) RR Mo,

5. Compute value of coal received by multiplying RR weight with| -to-
the hilled rate PMT. =

&, Multiply the billed qi_lén'rit:.r by the standard freight rate {as| -Co-
determined in~fixation of standard freight rate} lotarrive at
the total freight cost for the CRN

7. Add logether coal cost and freight cost determined in serial| <o
nos. 5 and & above to arrive st the tofal cost,
Determine in MT, the transit loss, -
Distribute CRNs as follows and distribute them as under
(1} 2 copies o the FAC
12} Relain one copy.

FALC el

10. Becere copy of the CRN from the fuel section and note relevant mﬁcﬁﬂllﬂ
partictelzr of the CREMN into the Ll peyment and adjustment regisier.
File CRMNS received in senal ordes.

FORM TITLE FORM NG
Coal receipt note-allotted wagons Coal 05 [(A)

Bill payment and adjusiment register Coal 07

12)




08 Valuation of Coal Receipts-Diverted Wagons

R sponsible SACTION Timing -

Fuel Section 1. -Compute value of coal received by multiplying the CC+2 MT| Immediately
weighl by the standard coal rate (as determined in fixation of
slandard grade rate)

2. Multiply the CC+2 MT weight by the standard freight rate (as ek
determined in ‘fization of slandard freight rate) to arrive at

the freight cost of the CRM.

5. . Add together cosl cost and freight cost determined:in serizl| -do-
nas. 1 and 2 above o arfve al the tabcost,

4. Determong the quantity of iransit loss, -
5. Distribute CRNS as under { .
(1] 2 copies to the FAaC

(2] Retain oneg copy

FORM -TITLE FORM MO,

Coal resceipl note-diverled wagons Coal B5 (D)

{13)




09 Valuation of Coal Receipts-l]nc:nnrie:ted Wagons

Responsgible ACTION Timing
Fuel Section Compute value of coal received by multiplying the CC+2 MT | Immediately
weight by the standard coal rate (as determined is fixation of
slandard grade rate)
Muitiply the CC+2 MT weight by the standard freight rate {as | -do-
determined in “fixation of standard freight rate) to arrive at
the freight cost of the CRM.
. Add tegether coal-£ost and freight cost determined in serial | -de-
-hos. 1and 2 above to arrive at the total cost 3

Determine the quantity of transit loss o~
Distribute CRMs as under : 00
(1} 2 copies to the FAC
(2} Retain gne copy

FORM TITLE FORM NO,

Coal receipt note-unconnected wagons Coal 05 (L)




10 Laboratory Analysis

Responsible ACTION Timing
Laboeatory 1. Onreceipt of intimation from CHP of the amrival of wagons, draw| Immediately
samples and carry out analysis of coal received collieny/wise.
5 g ! Immediately
. De : alysi
ermine the grade of Coal as per the analysis and compute an completion
the monthly average grade of analysis
Same day

(1) One copy to the FAC
12} 500 fuel section

(3] Retain one copy.

3. Distribute the copies of the monthly analysis report as under.

FORM TITLE

Coal receipt nofe-allotled wagons
FAnalysis Report

Coal recaipt note-diverted wagons

Coal recaipt note-unconnecied wagons

FORM NOL
Coal 05 (A)
Exrsting

Coal 05 (D)
Coai 05 (L)

(13}



11 Listing of Coal Receipt Notes

Responsible

ACTION

Tirming

Fuel accouenlng
cedl

Az and when CHENS ane received, enter them in serial erder, into &

pre-numbered coal receipts analysis register (CRAR]).

Using the serial number control, ensurne that all CRMs are receied,
In case there are any missing numbers, follow up with the fuel
section.

Tha EI?_AFE will have separate columns for each of the three types af
CRNs {i.e. Aws, DWs & UCWSs).

- Againgt each CRM no., write the date of the CRN and enter, under

the columns provided, the relevant particulars,

Around the 15th of the subseguent month, take totals of the CRAR
to arrive at the tolal lennage, total coal cost and totzal freight cost for
each type of recaipt.

Post the totals so arrived at, to 3 manthly coal abstract (MCA).

Post relevant particulars of the DW and UCW CRNS to the diverted!
unaonrected coal cost ledgoer.

o receipt
of CRMNS

framFS

Imimead iy

tiddle of

subsequent

FORM TITLE FORB MO,
Coal receipt analysis-register CoatD6
Diveried Unconnected coal cost ledger Coal 08
Manthly coal abstract Coal 23




12 Estimation of Transit Loss

Responsible

ACTION

Timing

Fac

From the coal receipt analysis register, amive at the total billed
weight and the total weight as perweightment for the aliofted wagons
weighed during the month. The differences of the two shall gve
trangit loss.

From the coal receipt analysts register, datermine the total billed
weight of 2l ALWs other than those actually weighed, received during
the rooniti.

Calculate transit loss percentage for (1) above and apply the same
to (2) abowe Lo arrive at the transit loss in case of unweighed wagons.
Fromthe coal receipt analysis register, arive at the totad CC+2 MT
weight and the tolal weight as per weighment for DWs and UCWs
weighed during the month. The difference of the two shall give the
transit loss.

From the coal receipt analysis register, determine the total CC+2
MT weight of all DIWs, DEWs and UCWSs, other than those actually
weighed, received during the month.

Calculate fransit loss percentage for {4) above and zpply the samea
to (5) above to arrive at the fransit loss in case of wagons which
hawe not been weighed.,

Past the transit loss determined to the monthly coal abstract.

Beqginning
of subse-
quenit
rmonth

FORM TITLE FORM NO.

Coal receipl analysis register Coal 06

honthiy coal abstract Cozl 23

{17}




13 Coal Quantification of Consumption

Respansible ACTION Timing
Coal handling Whese weighto meters for weighing the feed are installed, take| Afterevery
phant readings at the beginning of every shift and enter them inta the daily shift

coal issue report.
Detesmine the quantitative figure of coal issued based on the weight|  Immediately
meter readings.
In case the weighte meter is inoperative for some time, determine do-
the consurnption for that period as per the formula to be laid down
by the competent suthorily. (See para 2.2 of Annexure 1o Rules,
1985
Prepare the daily coal issue report in 4 Copies and distribute therm|  -do-
as under ;
{1} 1 copy to Sr. XEN, plant fuel section.
(2} 1 copy to fuel section
(3 1 copy to SE operation.
4] Retain one copy.
Compute the quanfity of coal issued in a month by totaling the| At the
daity coal issue report and prepare 8 manthly coal issue indent in | Deinning
copies which will be-distributed 35 under of the-hexd
rcxith
{1) 2 copies to SE operations.
i2) 1 copy to plant fuel section.
{3) 1 copy to fuel section.
{4) 1 copy lolhe FAC
(5) Retain One copy.
SE, operations 6. Receive 2 copies of the monthly coal issue indent from the CHP. Az and when

7. Werify total quantity of coal issued, during the month.

(18)




Responsible ACTION ) Timing

8. Distribute the copies of the monthly coal issue indent as under & | ac ang when
{1} 1 copy to the FAC.
(2} Fetamn one copy.

FaC 3. Receive 2 copy of the monthly coal issua indeént from the CHP. -Oo-

10, Receive a copy of the monthly coal issue indent from the SE, ~o-
operations. Compare [t with the copy receved from the SHP,

Difference between the twa, if any should be brought to the notice
af the CE faor his decision. :

11. Post the quantity of coal issued during the month to the monthly Imrmediatety
coal ahstract and file copies of the mgmthly coal abstract and file
copies of the monthly coal tssue indent in sersal order,

FORM  TITLE FORMNO.
Daily coal issue report Coal 0%
Maonthly coal issues indent Copal 100
kionihly coal abstract Coal 23

{19}




14 Summarisation of Monthly Stock Transaction

Responsible ACTION Timing
FAC 1, Post totals of the coal receipt analysis register to the monthly caal Mg; 5
: L i ; mickdle
abstract (MCA) showing total quantity received and ceal cost and ihia silbma et
freight cost for each type of receipl. morth
2. Post the fransit loss, determined in Code 12 earlier, to the MCAL
3. Take totals of the quantity and value of the receipts for the month
{all types together) and divide the total value by the fotal guantity to
arrive at the average receipt rate for the month.
4. Apply the rale determmined in (3) above to the quantity of transit lass
o amive 3t ifs value. E
5. Reduce guantity and value of the transit loss from the receipts (o
arrive at the net receaipts for the month.
6. Post the quantity of cosl consumed for the month to the MCA, from
the monthly coal issue indent.
7. Add the opening balance Quantity and value o the quantity and
value of the net receipts for the month (determined in (5) above.)|
From the quantity and value so worked out, derive fhe issue rale for
the month; 2.g.:
Value of stock at the * Value of net receaipts
beginneg of the month during the month
City. of slock at the + iy, of net receipts
beginning of the month during the manth
8. Apply the rate-worked out in (7) above fo the quantity of coal
corsumed as pasted in (5] abowe to armwe at the value of comsamption.
9, Reduce the guantity determined in (&) above fram the quaniity
determined in (7)) to amrve al the quantity and value of closing stock
far the month which should taily with stock card and value card
maintained by the fuel section & FAG respectively,
10. Pazs the relevant accounting entres.
FOREM TITLE FORM NG,
Coal receipl anakysis register Coal 06
Stock card Existing
Waluwe cand Existing
Maonthly coal abestract Coal 23

(20)




15 Physical Verification of Goal Stock

Responsible

ACTION

Timing

Fs

FALC

10

About = fortnight befors the year end, divide the coal slorage area
inbe bwo roughly equal zones, Zone A and Zone B,

Designate dates for the stock lake of each zone e.g. as under :

Jome A - 1553 10 1813
Fone B - 1903 10 2213

Cormmence stock aking of a Zone A on 153 as scheduled. For the
penod 1503 o 1803, &l receipts and issues shoukd be routed throwgh
Zone B only, Thereby determing the physical stock in Zone A and
write it inlo the stock verification report (SVR)

Commence stock take at Zone B on 1%3 as schaduled. For tha
period 1943 to Z2/3 all receipts and issues should be routed through
Zone A only. Thereby determine the physical stock in Zone B and
wirile into the stock verficaton report (SVEL

Send onginal copy of 3VE to the FAC,

Add the physical stocks for the two Zones as per the SVE.

Tathe figure de@riined in (5} above, add the receipts and reduce |-

the izsuedfrom the 19th onwards uplo the 31 March.,

The resultant is the physical stock as on 215t March,

Compare the figure 5o determined with the slock as shown by the
marthly coal abstract/stock card and amive at the difference.

‘Walua the difference so amived at, the issue’ rate for the month {a=
explained in 'summarisation of monthly stock fransactions™).

14 B¥arch
(every year)

21}




Responsible

ACTION

Timing

11. Enter the quantity and valuee so amived at inta the monthly coal
ahstracl.

12, If the stock 25 per physical verification is higher (han, the book
slock, pass the relevant accounting enty to baalk the stock exXcess.

13. Ifthe stock as per physical verification is lower than the ook stock,
pass the relavant accounting entry to book the shorage.

14, [f variation on stock taking exceeds + 5% it should be brought 10
the notice of the board.

FORM TITLE FORM MO,
Stock werification report Existing
Slock cards Exrsting
Manthhy coal abstract Coal 23




16 Payment of Bills at Power Station

Responsible

ACTION

Timing

Feceipt and
despalch section
Fac

Cash and bank
section

FAL

5_,"‘1

Recerve bifls in triplicate, enter info 2 receipt register, date stamp
and forward to FAC,

Enter parliculars of bill number, date of receipt and despalch nole
into the coal bill payment and adjustment register. On the basis of
lhe kast bill entered assign a bill serial number (BS Ma.) to the bil.
Write the BS Mo. on the face of the bill and in the cozl bill payment
and adjustment register

Deface duplicate copies of the bill and forward one copy alongwilh
the despatch note to the fuel section.

Refer the file for open adjusiment advicesirecoverios (AAS) on
actount of previous bils and exiract such open Ads,

Prepare ane payment vaucher per bil in duplicate for the net amount
payable after deductions/zdditions necessiated by the adjusiment
advice. The payment voucher should show the BS No. and AA no.
Enter bill particulars into 3 coal advances ledger.

Forward the fellowing douscments to the cash and bank section -
(1} Both copies of the payment voucher

(2} Both copies of the suppliers bill

(3} Omne copy of the adustment advice.

Issue cheque, number the payment voucher and return
duplicate payment voucher alongwith a copy of the suppliers
bill to the FALC.

Extract duplicate A4 and gltach with the copy of the payment
voucher and suppliers Gill received from the cash and bank section.
File separately for each colliery a5 a selin order of the bl serial
number.

Az and when

Same day

tmmedialely

=

8

Within 7
days of
receipt of bill

Immedialely

Coal bill payment and adjustment register
Adjustment advice Coal 11
Paymentvoucher Coal &
Coal advanceas ledger

FORM TITLE FORM
Receipl register Existing
Coal 07

M.

B-3

Coal 12

(23}




17 Processing of Paid Bills

Responsible

ACTION

Timing

FAC

payrment and adiustment reqister.

grade variance on each CRM.

voucher and pass the reteyvant accounting entries.

4 Filathe Lab report reseived froméne laboratory separatety.

credit note register.

and adjustment register.

accounting entry

aw.mihfpa{dpassmrﬂauantmmunting entry.

2 Onreceipt of the Lab report indicating monthly grade campute the

5. Summarnise the grade indetifiad through the coal receipl noteinto a
debiticredit note, in triplicate stating suppliers bill nos, bil quantity,
gadaaspemﬂl,gmd&aspera:mﬁisandﬂmvmecfmedrﬁarmm
an each bill. Enter particulars of dehilicredit notes into the debit!

1. From the suppliers bill, note the relevant particulars into a coal bill | O recaipt

of bill

3. Enterthe grade variance in the colurmn provided in the bill payment | immedistety
and adjustment register. Compute manthly totals, prepare a journal

§

§

& Enter parficulars of the debit/credit notes into the coal bill payment | 00

i Clnacc&pianmnfliahilitfbyn:ﬂierinsfur-suppl;.rnfmmrim grades, | As and when
pass the relevant accounting entry for amount of liability 0 accepted.

& For the amount of hability rejected by coflieries pass the relevart o

a9 For the differences on account of superior grades received and -a0-

10, Forthe difference on accountof superiar grades received, pass the -Oo-
relevant accounting entry in case gyuch difference is not to be paid

to collieries.

FORM TITLE FORMMNO.
Bill payment & adjusiment register Coal O7
Coal receipt note Coz 05
Dabit note Exisling
Credit note: Existing

" Debit note register Coal 15
Credit note register Coal 16

(2}




18 Accounting for grade difference in case of Diverted
wagons and unconnected wagons

Responsible ACTION Tirning
EAC 1. Receiveacopy of the Lab Report indicating the grade of the month | As and when
from the laboratory,
2. Compute the grade variance on the CRM in he selumns provided, | Imnmeadizlely
3. Enter the grade varance into the coal receipt analysis register | go-
{CRAR) in case of diverled external wagoens and unconnectad
WEGONS.
4 Take tolals of the grade variance at the end of the month, prepare 2 Middle of
Journal voucher and pass the relevant accounting entry. suhssguent
rruonith
FORM TITLE FORMNO,
Coal recaipt analysis registar Cozl 06
Coal recaipl note Coal D5

(£5)




19 Accounting for Railways Receipts

Responsible

—— e 2 m

Fueed secton

Sr X EN

FAC

Cash & Bank
Sechon

ACTION

Tirming

10,

1,

Feceive raiway receipts (RRs) for allotted wagaons or Railway Freight
bill for drverbed wagons.

Enter the relevant paniculars from the RR Railway freight in to the
RR regisbar.

From the number of the immediately preceding eniry, allct 2 RR
serial no. (RRES Mo) o each BR and wrile the BERS no. on the RRE
25 well 25 in the RR Register,

Fibe thae ranlway recespl m senal crder,

Match the wagons received with tha RR, Detads of wagons nob
received should be nated in the diveried/missing wagons from plant
and claam register.

Extract matched RRs due for payment and group them into
converient bunches.

Prepare intriplicate a worksheet for each bunch, showing for ezch
REE the chargeable weight of recewed wagons or as per railway
rules an the subject or any agreement by PRSEEB with the railway,
Uzing the above weighls, determine in tems of value the freight to
ba paid. Enter details in the RR registar. The workshest is o be
verified by the 00 (fuel) and is to be forwarded to the Sr./xEM
concermed for approval,

Sonitinise the details of therfreight payable, approve it and fonward
1o FAC.

Receive duly approved warksheet from the concamed Sr./2EN.
Soryiinise the worksheet received with reference o the raiway freight
rate from each despatching stationdcolliery, supplied by the railway
authorities.

Frepare in friplicate a freight payment voucher [FFY) for each freight
worksheel made, FPY s 1o be authonsed by the officer in charge of
the FALC.

Receive in friplicate the FPW along with attached waorkshee! from
the FALC.

A and when

Immediately

e

[2E)




Responsible ACTION Tirning
12. Prepare a raitway credit note (RCN) when payment is made, Enter| Immediately
in cash book and release if W the railways. Enter details of RCN
into the freight payment (RCN) register {common (o both coat and
ail)
13. Disfribute the copies of the FPY along wilh aliached workshest as
under
{1} 1 copy to the FAC
(2) 1 copy 1'the F3
{3} Retain ane copy.
. ) -
Fued Section 14. Enter details of the FPY into the RR register.
FALC 15. Enler the relevant detals into the Railway freight register
Mote : 1 The above procedure is also to be fallowed far payment of
railway freight in respect of divered wgons received at plant.
FORM  TITLE FORMMOD,
Railway receipt register Cozl18
Diveried/missing wagons from
plant and claim register Coal 19
Freight worksheet Coal 20
Freight payment vauchsar : As per Cash & Bank
Manu=al
Fanhway credil nobe Existing
Freighl payment (RCN) register Chl 17
Radway fresght register Coal 22

(=7)




20 Ciearance of Freight Variances

Responsible

ST _——

ACTION

Timing

FAC

For every FPV entered in the railway freight registe:. compute freight
amaunt as per the standard freight rate and armive at the freight
VETAIOE.

Af the end of month, take & latal of the variance’ column in the
raiheray freaght register, prepare a joumal voucher and pass the relevant
Acoun g erfry

—

Imenediately

Beginning
of subze-
quent monih

FORM TITLE

Freaght payment woucher
Fanheray freighs register

FORMMO

Coonal 22

21 Identification of Missing Wagons

As Per Cash & Bankmanual

: p Last day of
Fs. 1. Take up the unmatched bills along with attached despatch note for !
the month
scrutioy.
2. ldentify wagans not received at plant, Immediately
3. List down missing wagons inte a diverted/missing wagons from | <00
plant znd claim regislor.
4, Erterrelevant details into the diverediunconnected coal cosl ledger, | -0
& Llsing the hill, value the wagons listed mr diverted/missing wagons | -do-
frarm plant and claim register,
G, Take tolaks of e values of the wagons to arrive at the total coal | -do-
cost of the divertedimissing wagons from the divertedimissing
wagons from plant and claim register.
FORM TITLE FORMMNG,
Diverted/missing wagons from
plant & claim register Cosl 132
Divertadiunconnected coal cost ledger Coal 08

(5]




22 Preparation and Lodgement of Claims on Railways

Responsible ACTION Timing

Fs | 1. On the basis of the divertedimissing wagons from plant % clairn| Imrediately
register, prepare the reiway claim.

2. Take wotals of the columns for coad cost claimed. =
3 Enerdetails of claim viz. nurrber, dete & coal cost) info the diverted!| Co
missing wagons from plant & claim register.
4. Lodge the clairm with the represenlative of the railways. -do-
5. Prepare the diverledimissing wagans from plant & claim registerin| -do-
# copies and distibute them as under
111 1 Copylo the FAC
(2} Retain one copy.

Fal . Recsive acopy of the divertedimissing wagons from plant & claim
register, prepare a joumal voucher and pass the relevant accounlng
entry.

7. Mote the quantity of coal of diverted/missing wagons nto the bill
paymenl and adjuestment register.
FORM TITLE FORM NGO,
Diverted/missing wagans from
plant and clam register Coal 18
Raitway claim Existing
Bill payment and adjustment register, Coal 07

(23}




23 Settlement of Railway Claims by Set-off

Responsible ACTION Timing
Fs ' Recoive setled claim from raitways and check wagans used by the g:" receipl
aims
railways for sel-off with CRNs for DWs and UCWs. Enter detais in
divertedimissing wagons frorm plant & clzim register and diveried!
unconnected wagons received register.
Forward the claim as checked to the FAC.
Datermine the value of the wagons wsed for the setoff from the
relevant record. Enter details into copy of diverted/rissing wagons
from plant & claim register and copy of the dverted/unconnected
FALC wagons received regisier.
Evaluate the difference between the value of wagons claimed and
the value of wagons used for the set-off to arrive al the net loss of
gain an the settlement of the claim.
Make entries into the CRAR for DWs and UCWs giving details of
the claims where such wagans have been used for sel off
Make enfries into the coal bill payment and adjustment regester for
claims accepted in respesct of diverted wagons.
7. Prepare journs voucher and pass the relevant accounting entres.
FORM TITLE FORMMO.
Coal recaipt nole Coal 02
Diverted/missing wagons from
plant and claim register Coal 19
Coal receipt analysis register Coal 05
Bill payment and adjustment register Cioal OF
Diverled/Unconnacted wagons Received Register Coal 17
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24 Settlement of Railway Claims'in Cash

Responsibole

ACTION

Tirming

F5

FAC

Receive intimalion fram railways for acceplance of clam.

Enter details in divertedimissing wagons from plant and claim
reqister, '

Foreard the claim as checked to the FAC,

Receive accepled claim from the F3 and follow up for release of
chegue. Enter defails of claim in copy of the diverted/missing
wagons fram olant and claim register received earlier from the
F&

Make entries into tha bill payment and adjustrenl register far
claims aoccepted in respect of diverted wagons

Make appropriate entnes into the divertediunconnected coal cost
ledoger.

On fingl seitiement of clzim, determine loss or gain and pass
the retevan! accouniing eniry.

Cinreceipt
of ntnaticn
Irmmediztaly

-Cio-

gy

-ho-

Immediately
o Sefthe-rment
of claim

FORM TITLE

Diverted missing wagons from

plant and claim register

Bill payment and adjustment regrster.
Divertediunconnected coal cost ledger

FORMMO,

Coal 19
Coal 07
Cooal 08
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25 Payment of Railway Claims o

Wagons Received

n Account of Diverted/unconnected

Responsible

ACTION

Timing

Fusel section

Sr.XEM

Fueal accounting
el

Cash & Bank
Sechion

Fac

10

1.

12

13.

Racene claim from raitways on account of DWs and UCWs recaned
by the plant.

Check wagons claimed by the railways with the diverted!
uncannecied wagons received regisier

Enter detais of the verified Ry claims into the divertediunconnectad
wagans received register.

Forward the claim-as checked to the Sr. XEM concarned, under
signature of SBO (FS).

On receipt of verified Riy claim, scrutinize and forward to FAC,
Receive veriied Rly claim from S XEN concermed and chack with
the capy of the diverted/unconnected wagons receved register.
Mzke & note of the Ry claim to be paid into the divertediunconnected
wagons recened regisber.

Prepars in duplicate a payment voucher for payment of the raihway
claim. Forward duplicate copies of the paymenl voucher alangwith
the verified raitway claim to the cash and bank section aftar due
authorisation by the afficer in charge (FAC).

Receive in duplicate copies of the payment voucher alangwith fhe
attached railway clasn and inibite payment procedurs a5 pey the
cash and bank manual.

Allat 3 serial number of the payment vouches, detach and fila one
Oy,

Forward one copy of the payment voucner, alongwith the attached
claim to the FAC.

Beceive and file copy of the payment wawdhes alongwith the atached
claim.

Make enlries inta the diverted/unconnecied wagons received register
giving detais of the payment voucher.

Irmnediately

FORM TITLE

Diverted/Uncannected wagons recengd reqistos

FORM MO

Coal 17T
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26- Payment and Accounting for Coal Related Costs

Responsible ACTION Timing
FS 1. Receive bills in duplicate and stamp the date of receipt an the bill. Az & when
2. Confirm bill amount with relevant records maintained eg. siding | Immediately
regester, demurage register, elc.
3. Foaward bills to the Sr.fexecutive engineer in charge for aulhorisation | -do-
of johs/work billed.
’ -do-
Sr/XENConcemed | 4, Recsive, scrulinise, authorise bill and retum to FS.
Es 5. Receive authoriSed bal from the Sr/XEN concermed and forwand Lo | -G0-
thie: FAC with 8 covering mamiao.
Fac 6. Receive duly verified bill from FS and prepare in duplicate a payment | -do-
woucher, for payment of the bill. Forward duplicate copies of the
payment voucher alongwith both copies of the bill to the cash and
bank section after due authonisation by officer in charge (FAC).
Cash and Bank 7. Receive in duplicate copies of the payment voucher along with | A5 & when
Section attached bills and initiate payment procedure as per (he cash and
bank manual,
£, Allgt a serial number 1o the payment voucher, datach and fle one | immediately
copy of the payment voucher slong with attached bill,
8. Forward one copy of the payment voucher, along with attached bill | -do-
to the FAC. '
FAC 10. Receive and file copy of the payment voucher along with the attached | As & when
bill. {Separate files are to be maintained for separate categories of
bals.)
FORM TITLE FORMMNO.
Payment vouches Existing
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27 Provisian for Coal in Transit

Responsible

ACTION

Timing

FaC

At year end scnutinise al bills remaining unmatched. Also consices
hills received after the year end which contain despatches made o0
or before the yaar and.

List down the value of such bills into a coal in transil workshest. In
case wagons for a part of the bill have been received on o batore the
year end, list down only the unreceived portion af the bills value.

Out of the above bills, those which have been paid on or before the
year end should be listed in one coloumn and bilts which have not
been paid, shoukd be listed separately m another colunn

Take todals of bolh the columns.
Prepare journal vouchers and pass the relevant mooounting enirias,

which will be Enmediately reversed at the beginning of the subsequent
year.

Yearend

28- Provision for coal Related Costs

Faic

For commission payable lo agents, take totals of the
caollierywise analysis sheet (CAS). From the despaiches as
per the CAS work out liability to the commission agent in
accordance with the terms of the agreement with him, Pas3.
the relewant accounting entry,

For liabitity en account of manual unloading charges oblain
al the end of the year, particulars of charges dug but not
paid and provide for the same by passing the relevant
accounting antry.

Provide for demurrage and other coal related costs on the
hasis of bills received and other information on hand.

The accounting entries for provisions, passed at the end of
the year shall be reversed immediately at the beginning of
the next year.
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27 Accounting Entries-Coal

SOURCE General Ledger
EVENT BOCL- = L .
_MENT : '
1. Toaccount for provisional I Coal Stock account - Provisional coal receipls
receipt of coal. (21.101) account (40.290)
2. Toreverse booking of JV Provisional coal Coal stock account
provisional coal receipts receipls account {21.101)
{40.290)
3. Accounting for allotted I Coal stock account Advance to coal suppliers
WagOoNs received. (21.101} account (26.801)
Freight payable alkotted
wagons account (40.110)
4. Accounting for diverted 2 Coal stock account Diverted wagons-coal
WaGONS received. (21.101) costaccount (40.160)
Freight pavable-Divertad
wagons account (40.120)
5. Accounting for unconnected|  JV Coal stock account Unconnected wagons coal
WAQDNS received. {21.101) cost account (40.180)
Freight payble
vnconneched wagons
acoount (40.140)
6. Accounting for transitloss | py Transit loss account Coal stock account
{72.100) (21.101)
7. Accounting fo coal B Coal consumplion Coal stock accoun
ConSUmation account {71.110) (21.101)
s Coal stock sccount
8. Accountng for zhortageon | JV Etﬂctl EHM“.'E" an (21.101)
hysical verification I vt i o '
L aceount. Coal con-
sumption accaunl
Fi10m
. Agccounting forexcesson | JV Coal stock account Stock excess on physical verifica-
nhysical verification (21.101) tiop account, Coal consumplion
aceount
: (71.710)
10. Payment of suppliers bills | /s Advance o coal Bank
sirpliers accaunt
o [26.801)
11. Accounting for inferior grade| Y Grade Difference Coal stoek apmount
on alipted wagons inferior grade of (21.101)
coal (2B.511)




EVENT

SOURCE

General Ledger

COCL-
MENT Dr. G
12. Accounting for superior I Coal Stock account Grade difference-
grades on aliotied wagons, @1 Eg{;ﬁﬂ;ﬂfmﬁﬂfm'
. | R Amount recoverable Grade difference-
o ] rrr.euf Ilz_'t“mj i o from coal suppliers superior grade of coal
collieries for inferior grades on account of acce- (28.511)
pled claims (28.811)
14. Rejection of liability by Jv Grade difference-
: ca grade account inferior grade of coal
G, vz T infarior grades {72.310) (28.511)
15. Payment of amourt due for| PV Grade difference- Biank
superior grades supernor grade
iz o {40210}
16. Decision regarding non- Grade difference- Giain on supesion gracs
- 4 4 supeTion grade account (62917
Payment of differences for [40240)
supeanion grades.
17. Inferior grade in respect of I, Loss on infariar Coal stock acoount
DWs and UCWs. grade account (21.101)
(72.310)
18. Superior grade in respectof] v Coal stock account Gain f-‘rr; ?Eugzr:nfﬂ grade
DW= and UCWs. (21.101) e +
19. Accounting for freight paid- | £y Hgﬁé ra?ﬂhle-ﬂw Bank
redease of RO to Raiways FrEl-igﬁl be DV
(40, 120)
Freight paid on coal
wagons not recanned
(28.611)
20. Accounting for Freight N Freight variance Freight payable-AW
Viariance. account (71.3) (40,1100
Fresght payable-DWY
{40.120)
21. Adustment of freightonset-| Freight payable Freight paid on coal
off of wagons unconnecied wagons wagons nof recaived
{40.140) (28611)
Freight varanca
{71.3)
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EVEMT

SOURCE

Ganaral Ledger

MENT Or G

22 Lodgement of Raibvay Ju Railway claims for Advance fo coal
claims coal cost acoount suppliers account

[28.513) {26.801)
; ; Railway claims lor coal

S BoHimant Sicemiay ek DT Moges, cost account (26.801)
clamns by set off coal cost aceount

[40-160)

Linconnecied wagons Gaan on settiement of
-coal cost account Raitway claims account
(401800 (B2.915)

Loss on seftlerment of

Failway claims

account (72.210)

24, Settlement of Radway o, Brank Failway claims accouni
claims in cash 128.513)

25, Payment of coal related Py Commission fo agents Bank
cosls account {71.215)

Siding charges
accouni(T1.213)
Manual unioading
chargas account
(T1.211)
Demurmage account
e, (T1.212)

26. Provision for coalin rasit | gy Coal in transit Advance to coal suppliers’
in respect of paid bills. account (21.121) account (26.801)

27. Provision for coal in transit | v Coal in transit Provision for unpaid coal
in respect of bills not paid by| account (21.121) bills account (40.701)
the year end.

28, Reversal of provision for J Advance o coal Coal in transit account
coal in transit at beginning suppliers’ account {21.121)
of the subsequent year. (26.801)

Prowesson for unpaid

cral bifls account

(40.701)
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EVENT

S0OURCE

‘General @gm

ﬁj_ Cr. Cr.

26, Provision for coal related N Commission fo agents Pravision for coal related

costs at year end gccount (71.215) oosts account (40.541)
hanual unkeading
charges account
(T1211)
Demuerage account
(T1.212)
Siding charges
acoount {71.213)
Stock maintenance
charges accouni
{71217}
(Hher charges
account F1.219)

30, Reversal of provision at fY Provigion for coal Comrmission to agents
theiz Deginning of the sub- related costs (40641} account (71.215)
Ry Manual unloading charges

account (71211}
Demumags sccount
(71.212)

Siding charges account
T12135)

Slock mainienance charges
sccount {(71.217)

Other charges (71.219)

a—
]
"




01 Advance Payment for Qi

Responsible ACTION " Timing
S.0.0. (fued) 1. Receive details of type and quantity of oil required from the officer- As and when
incharge (Fuel seclion)
2. Compute amount to be deposited as advance by refering to the| Immediately
atest agreementpurchase order,
3. Prepare payment voucher (Docket voucher) in duplicate for payment | _do-
af advance.
4 Forward payment voucher alongwith computation sheet 1o the| -do-
exaculive engineer concermed for approval
Sr.Execufive 5. Receive, scrutinise and approve payment, Same day
Engineser
concemed . Forward the payment voucher, duly approved, to the fuel accounting | As and wihen
FALC cell.
Fued accounting 7.  Receve payment voucher and refer o the intimation for non zeceipl| Immed@tedy
call of RR's and tankers. Scrulinize and check computations with
reference to the latest purchase onder and wherever required the
intimation for non-receipt of RRs and tankears.
B, If any adustmentis required cancel payment vouchers and refum do
to S0 [Fusf) for preoaration of new payment voucher. i
8.0.0. (Fuel) g, On receipt of cancelled vouchers make entries on the relevant| -do-
recards as to cancellation and initiste procedures as pear siep 2.
10. Forward both copies of the payment voucher to the cashier for| Same day
paryment.
Cashier 11. Receive payment voucher and inlimate payment procedure as per| Immediately
[Cash and Bank the cash and bank manual, Incorporate PV numbers on the copy.
sectian)
12 Lo

Pass the relevant accounting entry.
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Responsible

ACTION

Timing

Fuel acgounting

cel

13. Disburse copy of payment vouchers as under ;
(1) One copy tothe fuel accounting cedl

(2} Retain o copy.

Mexl day

14. Receive copy of payment vouchers. Make an entry in il bills register | Same day

for date of payment and payment voucher number in e columns

provided.
15, Filecopy ﬂf-l.].ﬂ_}']'ﬂﬂl'ﬂh'm_.lﬂ_ﬂr

16. Make antry in the advance ledger.

FORM TITLE

Oil bills register

Advance kedger

Payment voucher

FORM MO,

il 01

Exsting

Existing

[0




02 Processing Suppliers Bills by Power Stations

Responsible ACTION Timing
Fuel accountng 1, Receive bill in duplicate from the: receipt and despateh section duly | As and when
cell

ill.

3. Enter@ﬂ:ﬁ.l’s of bill in the il bills register.
4. Wrile serial number on bl

5.  Match the bill with copies of paymeant voucher.

stamped for date of receipl and ensure prima facie accuracy of the

2. Refer to purchase order to ensure that the rates as charged in the | Immediatedy
bill are in arder and no othes kerms and condition have viclated,

Same day

6. Onmatching of the payment voucher with the bill, file the same, Immediately

FORM TITLE

il bills register

Payrment voucher

FORM MO,

il 01

Existing

(41)




03 Physical Receipt and Measurement of Qil

Responsible ACTION Timing
Enginees-in On receipt of tankers note down following information in the siding|  Immediately
charge register of oil ; on receipt
{Fuel section) (1) Date oi receipt af tankes

2y Tirre of placerment
(3} Tanker numbser
) Carmyirg capacity of tanker
(&) Source of supply
i6) Destination
7y Product
Enzure that the challan/invoice is receved in duplicate, imrmediztely
In case of tankers the sesl of which is broken make a notation| Immediately
a2gainst the relevant column of the siding register for oil. on notice
in case of tankers the valves of which cannot be opened make a| Immediatehy
natation against the relevant fanker number in the siding registerfor
ol
Measure guantity of oil in tanker for those tankers whose valves| &5 and whan
can be opened.
Note the quantities against the respective lankef number in the| Immediately
siding register for of.
Cnrefease of tanker enter the release particulars in the siding register| Immediately
e i on release
on tanker
Lipdate the ground balance register for oil. Eight houriy
FORM TITLE FORMND,
Siding register for il il O
Ground batance register for oil il 03
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04 Return of Tankers with Jammed Valves

Respansible ACTION Timing
Engineer-in 1. Prepare tankers retumed statement (TRS), for wagons retumed due | At the end
charge: to valves being jammed, from the siding register for oil. One TRSis|  of the day
(Fuel section) to be prepared for tankers returned during the day.

2. File the tanker returned staterment.

Imnmediately

FORM TITLE

Tankers refumead statement [TRS)

Siding register for ail

FORM MO

Ol 04
il 02

(43)




05 Preparation of Oil Receipt Note

Responsible ACTION Timing
Fuel section 1. Prepara oil recaipt note (ORM in Quadruplicate for those lankers|  Same day
which could be unloaded, from the Siding register for oil.
2. Incase of manual system, produce ORNS o the SD0O {Fuel) for|  Irmmmediately
verfication.
% ke ] : - Sarme day
00 Fuel 3. Receive, scrutinize abd verify the oil receipt note,
4. Incase of computensed systermn, forward ORN Lo the EDP section. Imrmediately
EDP section 5 Receive ORN and feed data milo the system. Same doy
6. On obfaining of autput distribute as in step (7) below Az and when
SD0 (Fuel) 7. Dstribute the verified ORM as under : Next day
EDF Section
{1} Two copies 4o the fuel accounting cell
(2} Copy to fuel section
{3} Retain one copy.
8. File copy of the oil recsiptnote. Immediately
FORM TITLE FORM MO,
il Receipt Mola il 05
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Formats-0OIL







06 Preparation of Oil tankers Receipt and release report

1

Responsible M.':TIE)N_ Timing
Fuel section 1. Prepare oil tankers receipt and release report in quadruplicate from|  Immediatedy
the siding register for oil “';;‘;"’;‘ff
2. Produce oil tanker receipt and release report 1o the engineer in|l  Same day
charge of the fugl handling plant for authorsation,
Enginees-in 3 R-Et:F-l'.rF, scrutinize and authorise the oil tanker receipt and release| As and when
charge raport.
Eiial sechion 4 Distribute the oil tanker receipt and release report as undes | Next day
{1) Fuel handling plart
{2) AEE (Shift)
13 Deputy chief chemist
{4) Retain one copy.
FORM TITLE FORMNO.

il tankers receipts and release il 06
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07 Receipt of ORN at Fuel Section

Responsible ACTION Timing
Fuel section 1. Onverification of ORN by the SDC (Fuel), scntinize the FRAreight| As and when
reqister to determine whether RR for the same has been received or
not.

2. Where there are no RRs for any ORN, acquire further information Same day
freem the conncerned department of the railway.

3. File:BRNs of tankers of which RRs have been received separate|  Same day
from the ORNS of tankers RRs of whith have notheen received.

4. On receipt of RRsagainst a particular ORN (RR for which had not| As and when
been received earier) transfer such ORNs (RRs for which have besn

receie.
|
FAC
FORM TITLE FORMNO.
Oil Receipt Oil 05
RR/ Freight Register Ol 07




08 Valuation and Booking of Receipts for Allotted Tankers

Responsible ACTION Timing
Fuel accounting 1. Receive ORN and ensure that all the relevant details are| As and when
cell incorporated.

2. \Write date of receipt on OFN. Immediztely
3. Obiain oif cost of ORN guantity by applying rate as per the relavant Same day
column of the ORMN.
4. Compute freight payable based on freight rates in force at theat time.
Total the bwo element to arrive at the tatal value of the ORN. -da-
6 Entardetails of ORN in the of bills register against the ralsvantabill, |
i bill has been received otherwise note down available particulars
under a new serial number, o
7. Compute value of short receipts, if any, in the following manner .
Value of tankers involving short receipt as per QRN
Add - Value of freight for the differential Quantity. First day of
8 \Write date of receipt on ORN against the particular ORN no. on the .Lhe succead
il receipt staterment (ORS). ing month
Same day
9. Enter respective value of ORN in the "allotted tankers” value columns
and also value of short receipts in the shortages' colurmng in the
ORS. Irnrmedizatehy
10, Enter value of freight payable for the ORN in the freighl payable
regisber. Last date ol
11. Take totaks of all columns is the ORS. the month
Mt o
12. Take tatal of freight payable amounts in the fresght payable register PRy
and ensure that the total tallies with that in the ORS. o
13, Post otals of ORS into ol stock ledger. Immediately
14, Pass the relevant accounting entry.
FORM TITLE FORM MO,
Ol Receipt note {ORN) il 05
il Receipt statement {ORS) Ol 07
il Bills Register il 0
Freight Payable register il 08
O Stock Ledger i 0
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08 Valuation and Booking of Receipts for Unconnected Tankers

Responsible ACTION Timing
Fuel aceounting 1. Receive ORM and ensure that all the relevant details are| Asand whan
cell incorporabed.

2. Wrile date of receipt on ORM. Immediatehy
3. Compute oil costin ORN by applying rate as per purchase arder. | Same day
4, Compute freight payable based on freight rates in force at thal tme.
5, Total the two elements to amive at the total value of the ORM. -do-
& Enter details of ORM in the unconnected tankers register. e
-
£ Write date of receipt of RN against the particular ORMN manmer on
the oil recespt statement. Firsl gay of
the succeading
8.  Enter value of ORM in unconnected tankers column in the ORMN. . moth
6. Enter value of freight payable in freight payable (unconnected| == 43y
tankers) register, Irsmedstely
10. Take totals of all columns is the ORS,
Last date of
11. Total offreight payable amounts in the freight payable (Unconnected | e manth
tankers) register. and ensure that the iotal tzllies with that in the| Next day
DRS.
12. Post totals of ORS into oil stock ledger {io summaries the months
stock movernants ), -
13. Pass the relevant acoounting entry.
Immnediately
FORM TITLE FORM N,
Qil Receipt Note Qit 05
0il Receipt Statement (ORS) Oil 07
Unconneted Tankers Register ik 10
Fraight Payabile (Unconneted Tankers) il 11
Oil Stock Ledger il 12
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10 Non-Receipt of RRs

Responsible ACTION Timing
Fuel section Prepare RR advice in duplicate giving detalls of RRS received during | At the end
the day, of each day
Send one copy to FAC and retain the other. Mext day
Fuel accounfing Enter RR reference viz. RR No. and serial number of RR freight| As and when
cell register in the oil bilks register against the ralevant bill.
Identify those bills for which no RRs have been received for a| Every
reasonable length of time. altemate day
Eac Determmine whether lankers partaming o such bills have besn Immediately
recepred ornaf.
If tankers have not been received then prepare intimation for non | g,
racaip of RRs and tankers.
Adjust the amount involved while making payment for future bills | as and when
and follow the lasd down payment procadure.
On receipt of payment voucher (FV) make entries in of bills register Immediately
against the relevant bills,
Fazs the relevant acoounting entry. -
FORM TITLE FORM MO,
RR advice Mo format
il bills register O 0
Intimiation for non-receipt of RRs and tankers Mo format
Fayment voucher Existing
FR/Freight register Dil12

(51}




11 Return of Tankers after Repair of Jammed valves

Responsible ACTION Timing
|
500 Fuel i, Prepare ORN for such tankers as per the procedure aid down in A ard wien
subject ‘Preparation al ail receipt note”
2 Check up tankers returned statement 10 confirm tnat the tankers immediataly
are those which were refurned due 1o jammed valves and friake
entries in the statement.
EORM TITLE EORM MO
il receipt note il 05
Tanker returned statement il O
12 Measurement of Consumption at Oil Tank End
sDO (Fuel) 1. Take dip measurement of both FOLDO tanks from 1400 hrs to | Eight hourly
1400 hrs. Update the ground balance register for ofl.
2 Mole down reading in the oil issue report 1o be prepared in biplicate. | 2% and whed
3. Determine consumption figures frem the readings and enter in the Dzily
ralevant column of the oil issUe raport (O1R).
4 Total the consumption figures and enter in celevant column in the | Immediately
QIR
5. Forward OIR copies to Sr.Executive Engineer cancerned for Immedizlely
authorisation.
3. _E“'E‘:”E""B 5. Receive OIR copies and scrutinize. Compare consumption figures | as and when
{EEWQ'E E] as per SIR with consumption figuras as per OCH. In case of any
difference, demand gxplanation for difference from the engineer
concemed. In case af no difference, authorise the OIR.

(52




Responsible ACTION Tirming ]

7. Diskibute copies of the authorised OIR as under Iminmediately
on autho-

(1) OCriginal copy to the fuel accounting cell salion
() Copy tothe 500 {Fuel)
(3} Relainone copy.
S0 {Fuel) 8. Receive copies of OIR and ensure that it is in order and the| As and when
consumption figures tally with those as per the OCR.

8 Prapare the monthly ol consumption report in iniplicate. First day of
the Sucoed-
ing rrnth,

10. Distribute the monthly il consumption report 25 under. Same day

{1} Fuelaccount cell

(2) Executive engineer concemed

(¥ Retain one copy.
FORM TITLE FORM MO,
Oit issue report Al 13
Ground balance register for ol Oil 03
Menthby oil consumption il 14
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13 Measurement of Consumption at Plant End

Responsible ACTION Timing
Engineer-in- 1. Take readings of il integrator installed at each unit from 1400 hrs | Eight hourly
charge to 1400 hrs,

2. Note down readings in the oil consumption report to be prepared in | As and when
Duadnaplicate,
3. Determine consumption figures from the readings and enter inthe | Daily
relevant colurmns of the ail consumption reporl (OCR).
4. Total the consumption figure nd enter in relevant column in the OCR. | Immediatehy
5. Forward OCR copies to Sr./Executive Engineer (Shift) for| go-
authoristion,
& Executive 6. Receive DCR copies, scrutinise and authhonse, Campare details | oome day
Engineer (Shift) as per OCR with OIR (Refer subject "Measurement of consumption
at oil tank end.")
7. Distribute the authorised OCR copies as under Ienriacalady
(1} Criginal and one copy o the fuel section.
(2} Copy to Engineer-in-charge [Operations) of shift office.
- 3} Retain one copy.
Fuel Section 8. Receive copies of OCR and ensure that it is in arder, Meaxt day
9. Distribute the capies of OCR as under : S
{1} Original to FAC
{2} Retain second copy.
FORM TITLE FORM MO,

il consumption report Qil 15

(4}




14 Valuation and Booking of Consumption

Responsible ACTION Timing
Fuel accounting 1. Receive orginal copies of OCR and QIR As and when
el

2. Stamp the date of receipt on both. immediataly
3. Feceive the monthly consumplion report. #3 i WhHEL)
4. Value the MCR quantity at the waighted averagerate for the month, | Same day
Wiz ; -
YWalue of opening + YWalue of receipts
siock curireg e marth
Cusantity of opening ' Qusantity of receipts
stock turing thher rmonth
5. Postihe MCR in the oil stock ledger. e
G. Passthe refevant accounting enfry. Immeediataly
7. HNate the MCR number an both the OCR and the OIR. ~to-
B. File OCR and OIR respectively. =
9. Note the joumal entry number on the MCR. -do-
FORM TITLE FORM NO.
Oil consurmplon report il 15
Ol slock ledger il Q9
il issua repaort Chil 133
Manthdy oil consumption report il 14
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15 Processing of RRs and Preparation of Freight Payment Voucher

for Allotted Tankers

Responsible ACTION Timing
Fue! section 1. Ficeive raiway recsipts (RR) and stamp date of receipt on it As and
e
2 Enter details of RR in the railway receiptfreight register. Immediatety
3 Note the serial of the entry of the RR/freight register on the RR and | -do-
file same,
4 Match the ORNs with the RRs in the RRfreight register by ticking | Daily
the tankes number in the register. For tankers which hawve not ammived
but for which freight payment has to be made initiate procedurne
autlined in subject ‘payment of freight before reccipt of tankers”.
5. Enter ORN number against the relevant RR in the RRMfreight register, | immediately
6. Prepare freight payment voucher (FPV) in triplicate for bunches of | hext day
ER once the matching process is OvVer.
7. Forward the freight payment voucher tothe S Executive Engineer | immedsately
concermed for approval.
S [Exacutive 5 Reeelve FPVs, scrulinise and approve the same. As and when
Enginear
n— 8. Forward the freight payment voucher to the FAC for preparalion of | Same day
raitway credit note.
Fued accounting 10. Receive the approved freaght payment voucher, scltinise the sami. o
el
11. Enter details in the RRreight register. Fonward e autharised FPY | Immediatehy
1o the cashier (cash and bank section) for preparation of RCN.
Cashier 17 Recetve authorsed FPY and prepare raitway credit note. A and
(Cash & Bank) wiheen

(5]




Responsible ACTIOMN Timing
13. Hand over copies of RCN to the concemed departrment of the raitways, | Same day
Imrreadizlely
14. Mote the No. of RCN on the FPY,
Mexl day
15. Distribute the copies of FPY as follows ;
{1} Forward the original o the fuel section.
(2) Secondcopy to FAC
(3) Retaintfird copy
|
Fuel 16. Make entries in the freight payable register against relevant ORNS | As and
accounting
cell for payment of freight. i
17. Enter details of RCN and RPV in a freight payment (RCN) register. | Same day
18. Compule total of fresght in the freight payment (ROM ) registar. Monthly
189, Pass the ralevant accouniing entry. Immediataly
20, Enter journal entry number in the freight payment (RCN) register.
FORM TITLE FORM NG,
RFfreight register il 12
Freight paymeni Viowsher il 16
Freight payable register il 08
Freight payment {RCM) register L e I

[57)




16 Preparation of Freight Payment Voucher for Unconnected Wagons

Responsible ACTHON

Timing

Fuel section 1. Receive freight note and stamp date of receipt on it

A anc when
|

2. Enter freight nole reference in the unconnected tankers regisier ] mmediately

agains! the relevant ORM.

3. Prepare in riplicate freight payment vouchers fior bunchas ol reght | Weelkly
notes and initiate freight payment procedure as outlined in subject
‘processing RRs and preparation of freight payment voucher for
allotted wagons'. [Replace freight pavable regisier with freight
pavable (unconnected lankers) regrster,

4. Passihe relevant accounting entry. ek tely

5. Enter joumal entry no, in the freight payment (RCN} register. do-

FORM TITLE FORM MO,
Unconnected tankers register Qi 10
Freight payment voucher il 16
Freight payable (unconnected tankers) registar il 11
Ereaght payment (RCN) regster Qil 17
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17 Paymient of Freight before Recejpt of Tankers

Responsible ACTION Timing
Fued section While matching ORNs with RRs, identify thosa lamkers which have
not arrivied but for which freight payment will have to be made on
account of part delivery against the particular RR.
On preparing FFY, indicate the amount of freight payable on Eankers | az ang
not received separately. when
Fonward FPY to the fuel accounting cell, Immediately
Fuel accounting Recaive EPYV and enter amount of freight in the freight payment | -do-
el (RCN) register.
Enter details of such tankers and freight paid thereon in the freight | -do-
paid on tankers not received register.
Pass the relevant accounting eniry. Month end
FORM  TITLE FORM MO
Freight payrment voucher Chl 16
Fraight pard of tankers not received ragistar CHl 18
Fraighl payrment (RCH) register T
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18 Receipt of Tankers after Payment of Freight

Responsible ACTION Timing
ar h=
FAC Receive DRNs for which freight has been paid. AxenCwhen
Mote details of such ORENS in a statement of tankers received after] rmmediately
payrnent of freight fo be prepared in duplicate
Compuie amount of freight allocable of thesa tankers received after| Same day
payment of freight along with the freight and enter the same in the
statement of fankers payment voucher sarial number.
Complte total of the smount column of statement of tankers recefved | First day of
- + o freiaht he sucteed-
after payment of freight. ing marith
Forward statement of tankers received after repayment of freight to] Same day
SO [fuel) for authosisation.
500 Fuel Receive staternent of fankers received after payment of freight| -do
scrutinse and aulhonse the same.
Dishburse staterment of tankers received after payment of freigiht under | As and wien
(1) Origmal copy to the FAC
12) Retain second copy.
; Receive statermentof tankers recenved after payment of freight and} jrmediately
ELeaecoaning ensure all relevant details are provided.
call
Fass the relevent accounting entry,
FORM TITLE FORM MO,
Ol receipd note Qil 05
FRfAreight register Qi12
Staterment of tankers received afler payment
of freight Mo farrmat
Fresght payable registes Ci 048
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19 Procedures for Payment and accounting there-of

Responsible ACTION Timing
SDO {Fuel) 1. Receive transporters bills for freight which hould be accompaired Seand when
by @ statement of tankear numbears for which freight is heing charged.
2. Compare slaternent with the relevant ORN to enswe correciness of| Immediately
the bill.
3. Omensuring correctness of the bill verify the same. -tlo-
4, Forward the verified bill to the executive engineer concerned for| Same doy
authorsaton I
&r Execulive &, Receive veriiicd Dil, scrotimse and authornise the same. Met dary
Engineer Fr e
T B, Forward the authorised bill to the fuel accounting cell i
Fuel accounting 7. Recenveauthorised bill and prepare in duplicate the payment voucher [ 4.
cell for payment of the transporters bl attaching copy of bill to the first
copy of the: pasyment vowsher.
& Forward payment vouchers to the officer in charge (fuel accounting | Immediatehy
call) for authansaton.
Officer in charge: 9. Receive, scrutinise and authonse the payment vouchers, Same day
{fuel accounting 10, Forward the payment voucher to the cashier for payment. do-
e 11. Receive payment voucher and inifiate payment procedure as per| Mext day
Caghier (Cash & cash bank manual. '
bank seclion) 12. Pass the ralavant accounting antry. Irmrmedalely
13. Forward copy of payment voucher o the fual accounting cell. Same day
14, Receive copy of payment voucher and make antry in the freight] Immediately
Fuel accounting payable register for payment voucher number and bill reference.
ol 15. File copy of payment voucher along with the bill copy. Ao
FORM TITLE FORRM MG
il receipt note Ol 05
Fraight payable regster Ol 08
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20 Loading of Claims ;

Responsible ACTION Timing
SDO (Fued) 1. Scrulinise the RRAreight register and sdentify tankers despatched | Every
but not received beyond the prescribed period of waiting for tanker | alterante
to come. dery
Z. Prepare in duplicate a missing tankers staternent (MTS) giving the | Immediately
follonwing -
(1) Details of the missang Bnkers
{2) Amount of freight paid against each tanker.
3 Distribute ther missing tankers statement as under : ~do-
(1) Original copy to the fuel accounting cell.
(2] Retain duplicats copy.
4. Prepare claim latters. One daim letters will be prepared against | Within
each RR. stafgony
peniod
5. Allot daim serial number to each such claim letter by referring to | Immediztely
the claims register.
6. Enterclaim serial number in the missing ankers staterment against | do-
aach FE.
7. Forwad detadls of the clam seral number of the fuel accounting | Same day
cell
Erinlastountiog 8. Receive ariginal capy of missing tankers statement, Scrutinise and | A% &nd when
call ensune that all the details are incorporated.
8. Check oil bills register to confirm that the missing tankers as per| Immedialely
the MTE tally with those as per the il bills register.
10, Pick up values of the missing tankers from the oil bills register and | Same day
incorporate in the messing ankers stalement,
11. In case there are any ankers wrongly entered m the MTS fwhich | Next day

ean be found out on checking the oil bils register), than infimate
S0 {fusl) o as to enable hirm to cance| claim lather.
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Responsible ACTION Timing
FUI'IE" actounting | 12, Forward details of value claims to SDO (fuel) Same day
- - :
50O (Fuel} 13. Make entries in the claims register from the intimation sheet from| ac ooquhen
the fuel accounting cell. In case of any cancelled claim lefters,
write ‘cancelled’ against the serial number in the claims register.
14. Enter values of claims from MTS in the claim leliers. Immediately
15, Take toldls claimable amounts in the claim register. Last day of
the month
16. Intimate month total to the fuel accounting cell. Newxt day
Fuel accounting 17. On receipt of the monthly total of claimable amount from the fuel] Immediately
section, pass the refevant accounting entry.
1&. Intimate journal entry number to the fuel section for entry in the| Same day
claim register,
Fuel section 19. Enter joumnal entry numbes in the claims register. Immediately

FORM TITLE FORMMNO.
RRfreight ragester Qil 12
Claim betier Exisling
Claims register il 19

il bifls register il 0
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21 Settlement of Claims by Railways by Matching Missing Tankers

With Unaccounted Tankers

Responsible ACTION Timing
Fued accounting 1. Receive statement of unconnected tankers matched with missing | As and when
cell tankers from the raitways.

2. Obtain values of such unconnected tankers from unconnected | Same day
tankers register,
3. Enter the values obtained in the relevant column of the missing | Immediatedy
tarars slatements. :
4. Calculate the difference in value of missing tankers and unconnected | 0o~
tankers and also enter the same inthe missing tankers statement.
S00 (Fuel) 5. Enter value for which claim has been settled and also loss or gain | A% and when
per claim in the claims register.
6. Intimate the details of claim settled, as also the loss or gain to the | Immediately
Tuel accounting cell.
Fued accounting 7. Receive details of claim settled, and pass the relevant accounting | £ and when
cezll entry,
5. Enter details in the oil bills registes. Same day
9. Enter pournal entry number in claims register and also write it on | immeadiately
{he messing tankers statement,
10, Forward defails of journal entery number (o the SO0 Fue, Same day
SDO (Fuel) 11, Recefve dstails of joumal entry number and enter in the claims | AS andwhen
register.
FORM TITLE FORMMNO,

Unconnected tankers register

Qil 10

rG)




22 Settlement of Claims by Railways by issue of

Fay Order-Cheques

£l L map o o
Responsible ACTION “Timing
S0O (Fuel) Receive pay order/cheque from the concemned department of the | As and when
raibways.
Enter details of pay order'cheque in the mis':;in.-g tankers statarment | Immediately
againsl the relevani RRs.
Catculate difference, if any. between pay order/chegue amounts | Next day
and value of missing tankers.,
Make enfries in the elaims register for value of claims settied and | -do-
lossigain if, any, per claim.
Farward the pay ordericheque to the fuel accounting cell alongwith | Same day
details of value of daims settled and value of missing tankers.
Fuel accountsg Paszs the relevant accounting entry, As and when
cafl ;
Forward the pay orderichague to the cashier. Mext day .
Cash 2nd Bank Recenve pay orderfcheque and initiate receipt procedure as per he | a5 and whedi
section cash and bank manual. ’ ' iy
FORM TITLE FORMNO.
Claims register Ol 19
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23 Setting of Claims for Freight

Responsible ACTION Timing
SDO (Fuel) | 1. Receive pay order-cheque from the concemed department of the A and when
raitways in setlement of claims for freight.
2. Enter details of pay order/cheque in the relevant columniin the claims | Immediately
reqister.
3. Calculate difference, if any, between pay orden'cheque amount and | -do-
value of claim to armive at the figure of loss on setiernent of claim.
4 Make entries in the claims register for value of claim sellled and | Same day
lossdaain of, any, per claim.
5 Forward the pay crderfcheque alongwith details of claims settled | 90
and pass the relevant accounting entry.
6. Receive pay ordericheque alongwith details of claim setfled and | A5 @nd when
Fusl acoounting pass relevant accounting antry.
cel 7. Forward the pay ordericheque to the cashier, MNext day
Cashber (Cash L . )
& Bank section 8. Receive pay ordericheque and initiate receipt procedure as per the | Immediately
cash and bank manual.
FORM TITLE FORM NO
Clairms regisier il 19
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L

24 Procedures for payment of Oil Related costs and Accounting there of

Responsible ACTION Timing
SDO (Fuel) 1. Receie bill in duplicate and stamp the date of receipt on the bill. | As and when
2. Forward bill io the executive engineer in charge for approval of jobs/ |E'II‘I'IE.diﬂtﬂ1‘!.f
wiork bill,
Sr. Executive 3. Receive, scrutinise and approve the bill, Same.cay
Engineer 4. Retum authorised bill o the SDO (Fuel) b
concemed .
SD0 (Fued) 5. Receive and forward approved bill copy under covering memo tof Next day
FAC.
Fuel accounting 6. Receive bill duly approved by the Se/XEN. #As and when
cell 7. Prepare n duplicate a payment voucher for payment of bill. immediatety
B. Aftach the approved copy of bil io the payment voucher, -t
9. Forward payment voucher in the officer in charge (FAC) for| Same day
authorisation.
Officerincharge | 10. Receive scrutinise and authorise the payment voucher. Immediately
(FAL) 11. Forward both copies of payment voucher to the cashier for payment | Same day
12, File second copy of bl mcorporating date of sendmng paymaent lmmediately
voucher to cashier on it.
Cashier- 13. Recewe payment, voucher and initiate payment procedure as per| As and when
section) 14. Incorparte payment of voucher number and date of payment on| Immediately
second copy of payment voucher,
Fuel accounting 15. Forward second copy of payment voucher to the fuel accounting Imemediatsby
cell coll. on completion
on complation
of payment
procedure
16. Receive and file second copy of payment voucher alongwith relevant| As and when
bill. {Separate files are to be maintained lor separate categories of]
buills ).
FORM TITLE FORMNO.
Payment vouchar Existing
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25 Physical Verification of Stock

Responsible ACTION Timing
SDO (Fuel) Carry out verification of oil stocks. The Sr. Executive engineer in Last day
charge must be present at the time of stock taking. firanciad
. year
Mote details of stock position in stock verification report (SVE) 0| immediately
be prepared induplicate.
; - Irrrmediatedy
Sr. Executive Scrutinize SVYR and verify the same. on finish of
EFJIneET | stock taking
in charge
Distribute copies of stocks verificalion reporl a8 undes ! Meat day
(1) Criginal to the fuel accounting ol
{2} Relain one copy.
(Fuel) accounting Compare stock figures as per SVR. As and when
call
Value the difference at the weighted sverage rate. Same day
Pass the relevant accounting entry. Immediately
FORM TITLE FORM MO
Stock verification report Existing

il stock ledger

il 19

(E38}




26 Provision for Tankers in Transit

Responsible ' ACTION | Timing
Fuelaccounting | 1. Scrutinise ofl bills register and identify those bills for which ORN's| First day of
call have nat been received. the succeed:

G e
2. Find out the total value of such bills. Within two
days
3. Mote patticulars of such bills on the ofl in transit worksheet. imrmediately
4 Toke totzl amounts of those bills which perlain to the relevant Within two
accounting year butwhich have been received i the following year months of
year end
5. Mote particulars of such bills on the od in transit worksheet, brnmediztely
6. Passgthe relevant accounting entry. o
FORM TITLE FORM MO,
Ol bills register Qi 01
il in tramsit worksheet Chl 20
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27 Procedures for Periodic ccounts Closure

Responsible ACTION Timing
Fuel Handling Intimate out-off number of ORN and OIR to the fuel section and the | Every
Plant fuel accounting cedl. manth end
Officer in Charge . Reconcile the balance in the following accounts in the general ledger | Within b
Fued accounting with their respective subsidany register days of
cell mionih end

{1} ﬁd‘u‘ai:ru:ﬁtn oil suppliers account

{2) Unconnected-tapkers-ol cost account

(3} Od stock acaﬁum

(4) Freight payable account

i5) Freight payable-unconnected tankers account.
{6) Claim for missing tankers-oil cost account

{7) Claims for missing tankers-freight account

{8} Freight paid on tankers not received account

Prepare statement from the subsidiary register after reconciliation
for detaits of balances in the accounts stated in (2) above.

Reconcile balances in inter unit account-fuel with corresponding
balances in the books of the ather accountmg units by

{1} Obtaining extracts of transactions from the date of the pravious
reconciliation from other units, camying out reconciliation and
canfirming balances them.

OR

{2} Supplying such extracts to the other units and abtaining
confirmation of balances from them (after taking any intermediary
action, whenever required)

{7




28 Accounting Entries - Ol

SOURCE
EVENT General Ledger
DOCU- Dy Cr.
MENT :
1. On payrment of advance Payment | Advance to ol Bank Afc
amount for purchase ofoil | Voucher | suppliers
(PV)
2. Booking ORNs and accoun-|  joymal O Stock Ale Advance o odl suppliers
ing for short receipts on| voucher
preparation of oil FEE‘-EiFllE ) Loss in Tramsi Al Freaght Payable Alc
statement - {where short receipts
are not recoverable)
Clairns for short
receipts Al
[where short receipts
e recoverabie ) .
3. Booking ORNs for L il Stock Ae o
cost Al
urconnected tankers.on Freight payabile
preparation of the oil unconnected tankers Alc
resceipt statement
4, Adjuusiment of advances for]  JV Achvamiee o oil Advance to oil supphers
non-receipt of RR and suppliers
tankers
3. Booking of consumphion NV Cost of O consumed Of Stock Al
of oil Alc
6. lssue of RCN to Railways Raiway | Freight payable Bank Alc
{for alloted tankers) Credit Alc
MNote -
7. Issue of RGN taRaiways (RCN) | Freight payable Bank Alc
{for unconnected tankers) RCM unconnecied tankers
Alc
8. Issue of RCN to Radiways RCN Freight paid on Bank Afc
(payment of freight on tankers not received
tankers nol recehsed) Alc
’ : | - =
which was paid before o Ac nod received Alc
receipl of tankers
10, PmamdMEMs 17 Freight payable w
freight Al Bank
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SQURCE

transit

EVENT ‘General Ledger
= ok (B . Cr
MENT - :
11. Lodaging of clairm on the T Claims for Missing Achvance 1o oil suppliers
Railways Tankers - Oil Cost Freight paid on tankers
A not received Al
Claimes for Messing
Tankers - Freight
Alc
12, Settlement of claims by R, Unconnected Tankers Claims for Missing Tankers
railways by matching with il Cost Alc Oil Cost Alc
unconnected Bankears Loss on Settiemeant of Gain on setlament of
Claims Afc Claims Afc
-1 13. Loss (if any) on settlement | JV Loss on Settlement of Claims for Missing
of clairm 1 Claims Afc Tankers - @il Cost Afc
14, Setlement of claims by NV Bank Alc Claims for Missing
raibways by issue of pay Tankers - Oil Cosl &dc
orders
15. Loss, (il any) on setiement| 2V Loss o Setlement Claimss for Missing Tankers - Freight
af freight claims of Claims Adc Ade
16. Seterment of feright by the | v Bank Ale Claims for Missing Tankers - Freight
Raihways by issue of pay- Ale
orcersichedgues
17 Payment of oil related Py Wariaus Oil Relatad Bank Afc
sty Cosls Al
18. Difference eriang on N Stock Shaortage on Qil Stock Alc (in case
physical verification of Physical Verification of excess)
stock between physical Adc (in case of Stock Excess on Physical
stacks and stock as per shortage) Verification Alc
books of accounis Oil Stack Alc
(in case of excess)
18. Provision for tankers in Jv Oil in Transit Alc Advance to oil suppliers

Provision for unppaid oil
hills Afc
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Part-111
Formats-COAL

(73




: SIDING |
MAME OF PLANT -
Placement Station of
Despateh!
Rake Time 5. | wagon| Twpe | Lable .G Name of | Mame of
Mo Data Hr. s | Mo M. Grade Colliery or | Despalch
LMW | Staten

ey



FORM NO. COAL 01 |

REGISTER
Removal for Unloading Removal tor Unlosding |
Tme | g e | oo | T | Receipt | Releasc
Track Diat N Date itk N
No. Sl Hr |Mis| N Hr {Mis] Ne.
: T8 Siegnature of Clerk/Store Munsh:

IE(F.5.)8D0 (Fuel Section)




Daily Placement and

© PARTI
PLACEMENT
T Number of Wagons
Drate Hr Mits
. - Box | KC | BCX | CRT | CA |CORD | Total
PARTI
RELEASE
Tine Mumber of Wagons
Drane
Hr., Mits. Box | KC | BCX | CRT | CA |CORD | Total

{78}




FORMNO. 03

Release Report
MName of Colhery A Rake Code 1_"'11:!. Remar
LMUCW o No. of Colhery
MName of Colliery A Rake Code Eu. Remarks
LMAICW b Ko of Colliery
a7y JE.(CHP) AE(CHP.




Daily Coal Receipt Report

Fo

R MO, COAL 02

NAME OF PLANT - DATE OF PLACEMENT ;
RakE NUMBER TIBAE
Station of
Tarc Net |Date | Loa-ding tName of {Remarks
Sr. [Wagon | Type | Label |CC| Woght | Gross |Weight | of |Mameolin, 50,
Mo | Mo Grade Market | Weight | (7-6) |load- Colliery Lo
Agtual | 00 LM Loy
mall I e
| 2 3 4 3 f 7 B 9 1 11 12
Signature of Clerk/Store Munshi
{78) JE.(F8) SDAO.(FS)




LCOALAOZ

IT :

af |[Remarks

12

Provisional Coal Receipt Report

FORM NG, COAL 04

Mame af Plaril harith -
Year
51 Daily Coal Receipt Ouangity Remarks
Mao. Report CC+1 MT
Mo, [hage
| 2 3 ! 5
Toral SO (Fuel) Mo, Datc

L B

B

Total quantity recerved (25 per Col, ). ccvieerienrens

Standard grade rate of coal RBso.n

. Provvistonal value Pyt s han raiers sl

Adjusted wide IV TEO Nooo

Entry reversed (next month)
vide TViITREO Mo ebabe L ;

SUPDT.

A0, SUPDT, A0

pore MMunshi

S

DO.(ES)




rawi T af Pland

Mame of Colliery

Silled Grade

Grade as per Labaratory Analysis

Coal Receipt Note (CRN)

1 1 MNet
S| BillNo. | Wagon | CC+2MT | ERR Rake | Weght | Transit | Stationof| Date of
Noj & Date | No, Weight | Weight | Moo | (Asper | Toss | Loading | Receipt
DCRR)
Ty

Mate :- The above fromat s meant for prepanng itma nuzlly.

In case of computerised CRN, fermat may be modified acsording to requirement.
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FORM MO

.1 COAL 05 (A)
Aliotted Wagons
Serial Number :
Dresles
("nal Rate PMT 1]
S Total Rate -
_ 1 Freight | Coal | Freight | Total - e
Basic | Statutory | Rate. | Cost G (e per | Cveriaton Variance
charges| charges | CST | ppgy Cost actual | on account
: Grade | of grade
00 (Fuel Seclion)

{81




Marme of Plant

Coal Receipt Mote (CRY) Driverted

Marre of Colfiery
Lehel Grade
Grade as per Laboratory Analysis
[ ]
Date Date: | _ CLIMT STD
Sr.| Wagon | [ Stationof of | Gross | Tare Met U:,d it Coal
Mol Load- Loadmy Be- Weight | Weight Weight = Rate
g oript
1 £ 3 4 7] % B g il 11
|
Fotal




FORMNO. COAL 03¢ (DL} ]

WagonsiUnconnected Wagons
Serial No. -
Datbe
Rate varia- Reference
5TTx Caoal FTE'i-lL_'j'l[ Total Transil | Coal Rate o on ac- ﬂfﬂ_’.‘;].ﬂllﬂ
Freight | Cosi Cost Cost Loss | asperactu- | countof Crade E;ﬂ:‘
Rate | (id) | (M0xE2) | {13x1d) | (10-9) | alGrade | (11-17) e ﬂ“ﬁl-'s’
12 13 14 15 16 17 I8 19 120
5! | |
|
’.
|

(23 2.0 (Fuel Section)




Coal Receipt

MONTH
ALLOTTED WAGDNS
BILLED WEIGHT : g : ; T LAt
Sr. Moo : - Met Weight | Coal Cost | Freight Cost| Total Cost Transit Loss
of Cppg| Weighed  |Unweighed
DVERTED WAGOM
CC+2MT ! . . ) _Gfﬂt_il:"-"ﬂl‘lﬂl‘.litlt _
Sr. M, Weiched] Unweid Meat Coal | Freight | Total | Transt Superior | Inferior Adyust-
of M Weight | Cost | Cost | Cost | Loss ment

(B4}



FORM Mo, COAL
Analysis Register
YEAR :
Lnconnected Wagons
CC+IMT . . | e NGIAGE |
= Wcigh{!d- Unwei] Net (Lﬂi gt ’:I:{ﬂ:d Transit | Superior | Inferior | Adjust-
li"‘?tl"-l ghed Weight | Cost | Cost | Cost .L.GES ment

(85




: Coal Bill Payment &
MAME OF COMPANY '

Sr.No. | Dateo fReceipt Bill No. Date Diespatch Billed CGrade

(Qty. Lost in Oty. of Coal of Transit Loss Grade as
Oty aE e Teariit Missing/Diverted Average My “ A per Lab
per CRN Wagons receipl rale

18G)




FORM Mo COALOT

Adjustment Register
Billed Oty Rate Bill Armeoumt Deduction Net Amount Sigmature Supdi'A.O.
ifamy Pand
Cirade | oss
Diff. of balled (. Amonmt Adjustrent Signature Sub Adjustment
grade & Lab Supdt’ A,
wrrale

BT




FORM NG, COAL 08
Diverted/Unconnected Coal Cost Ledger

MAME OF PLANT

Month| Year | BillNo.| Date| Qty.|Amount| Moath | Year | CRN No.| Qty. | Amount Rema-
MT & Drate | MT ks

(88)



, FORMNO. COAL 09
Daily Coal Issue Report

NAME OF PLAMNT
Weighted Meter Reading Oty issued Distribation of
: 2 as per Ty Remarks
Peziod Tnitial Final ettt issued
Belt | Belt Belt  Belt meler
‘MNo. | Ne Mo. Mo, reading | p |m| HI| TV
[l hrs, to
L B hrs.
18000 hars, to
e hrs,
TOTF AL
HAudd consum-
ption for the
przriosd thee
wirighto-
meter was in
opTative
TOT AL

(89) SDO (CHP) 8t XEN (CHP)



FORM NG, COAL A0
Monthly Coal Issue Indent

MAME OF PLANT

SERIAL MO,
Period Dristribution of Tsswed Chry. )
Total Oy, of Hemarks
Month Year CE}HT iﬂ.‘“ﬂlf:li 1 II Il Iy
|
TOTAL

(=) Sr.XEN (CHE) sE (O



SUPPLIERS BILL M

Adjustment Advice I

FORMNO. COAL 11

Ad MO -

BILL SERIAL NO. -

OATE
Se. | Wagon Filied ‘ Biillexd Analy=s Bil Actual Differemce | Remarks
Na.|  Nao, iy Cirasde Cirade Vahe Vil

| .

| :

|

1

{81}




Coal Advice

YEAR MAKE OF
Cr.
: 3 : : il
;;rl BillNo. | Date | RRNo. & R]:h"-:’%glﬁ Grade | Breakupof Bill| 5T | Grand Tota
Basic  Other
Charges

{82)




FORMNO. COAL 12

Ledger

COLLIERY ; Or.

Deductions | Net Amount | [matials Supdt/ACY Date | Particutarsof | Coal Cost Balance
CRK

=23}




Form 13 & 14
Diebit & Credit Note forms
as agreed with Ms. CIL
India may be used

(94)




FORM NO. COAL 15
Debit Notes Register

[ehit Mote Date Ammeut Mamic of Party Reasom How adjusted
M. on whom drawn




Credit Notes Register

FORMNO. COAL 16

Credit Note

Mame of Party

an whom drawn

Keason

How adjusted

(3]



DivertedUnconnected Wagons Received Register

FORMNO, COAL 1Y

i
Ma.

Wagon
Ma,

CC+2MT
Weight

Fatc as
pcr
mcmthly
average
grade

Value

Adjustment by set Adjustment
off refer to form 19 by Railway
clams
Dt. | 8. |Wagon | Wt | Claim | Wt
Mo. | No. Ma.

Dated
Truitial
Remarks of JE/
S

(87)



NAME OF PLANT

Railway Receipt Register

Sr. Mo ER Mo, &

Dhate

Rly. Bill No.

Drate of
Recoipt

No.of
Wagons

Despatchin

Station

Mame of

Colhery

(58]




FORM NO. COAL 18

g | ireR Ghatges Details of Freight paid
Weight Alloted | Freight Firedil Signature of
& paid & JE/AE ;
Wagons note no. Drate Amount
ila}
7

{99



Diverted Missing Wagons from

MAME OF PLANT :
Date [ 5. | RRNog Ry : S RR Datcof | Bill No. Value
- Date | W CC
No. | & Dated Bill No. }jfm Weight | Receiptat| & Dale
' Later
Stage
.

{100)




Plant & Claim Register

FORM NO. : COAL 19

Claim Lodged Claim Settled Ifoffsed with DivertedMissing )
Wagons to Plant settlement
No, | Date | Amount| Rly. g Amount] Wagons | Type | C.C. | Refofcoal | Loss | Gan
MNo. Lyate cosl of i, ngcﬂ-i'p[ AMa-
coal Lysis remster

(101}




Freight

Sr. MNo. E.R. Mo /Rly. Bill R.R.5. Mo.

R.R. Weight

a) Freight for wagons received
b) Freight for wagons not received

¢) Total freight as per RRARy. Bill (ath)

N e B B e s R sl s

oo Words & Figurcs)

Amrared B RE. i i it et i RARE G E | fod RN e S

{(Words & Figures)
Sr. XEM :....... s St et e s

(102)




Work Sheet

FORM NO. COAL 20

Weighl of Wagons Received Weight of wagons not received

i Alloted or Diverted)

id]
e}
f)

Penality on overloadmg
Wagon load Penality

Total amount payable

{103)




Railway Freight

S Mo

RE Mo, & Date

Rly. Bill No.

RE Weight

Freight Rate

Total Freight Rate

{104)




Register

FORM MO, COAL 22

Standard Freight Rale

Total Standard Freight

Vanahon

Bemarks

(108)




MONTH

YEAR Monthly Coal
Eeceipts
Particulars Cruanbigy Coal cost|  Freight Total cost
GOEE
Balance
Cuantity Yaluc

(105}




FORMNCO. COAL 23

l

Abstract
Transit Loss Tesue
Actual ransit Estimated Total Transit | TransitLoss CQuantrty Value
loss transil loss [oss A ;
Ql}" I:;:I[}- Qw- Talue
A (FAC)

(107)




FORM MO, COAL 21

b

Freight Payment Voucher
DATE ; MO, :
RCMN MO,
RE MNo. RRES Mo Amount Payable Remarks Signature

{108}



Part IV
Formats-OIL




MAME OF THE COMPANY

Oil Bills

RE Mo
ar Mo, PV Reference .-"-J'I'I':JL_IHL Femarks Date of | BillNo. | Dated Freioht

Depasited Receipt H-;.'g:i;:ll:r

Seral No.

ORER Mol Demand My, Az Per CHy. Lostin Oty of (il Miss- Transit Loss
Mote MNo. ORR Transit Ax per mgr Deveried Average | Lry, | Amount
ORE Tankers Ty
fin KL} N _-[._l.l_'l_]g i

{110}




FORM MO, - Qi1

Register
Signalure
BilledQry.| HRate (il Cost | Other Char-|  Bil Deductions Net Supdt/AQ
resTaxes | Amount ifany Amount
Advance Reference Adjustment Vide Sirnature of subsequent Adustment
LV, Mo Supdt’A O

{19)




Siding Register

PLACEMENT DETAILS
Time of placement Sr.Mo. | Tanker | Source of | Destination | C.C. | Product | Conditen
Ma. supply of
Seal
[Date Hrs. M.

(112)




FORM MO, - Ohl 02

[hate

Hrs.

Mts.

for Oil
RELEASE PARTICULARS
Remarks Signatere | Dip measu- Time of releasc Sigmaire Remarks
of Clerk rement of Clerk

(113




Ground Balance

TANK Mo, 1
ATE PERIOD Choeniing Eeceipt [zsue Closing
balance balance
1400 brs. to 2200 hrs.
2200 hrs. to D6AIKY hrs,
WY Furs, 1o 1) firs
TOTAL
TOTAL
PEREIOD .
Opening | Regejpy | Issue Closing
halance halance
400 brs. to 2200 s, Tank Moo [
== Il
-Iha- [LL
Todal
22HMH) hrs. to 600 hrs. Tank Moo [
-[hs- II
== ITI
Tzl
0600 hrs. to 1400 hirs.  Tank Mo I
- k- il
-Iha- 1]
Tisal

(114)




FORM NO. Qi 3

Register for il
TANK No, 2 TANK MNo. 3
Clpening Recempt [ssuc Closing Cipening Receipt Isgue Closing
balance balange balance Iralance
IE (1:C) 5.D.0.

(11}




Oil Receipt

COMPANY
DEMAND MOTE MO
Date of Tankes Despatching Product Diepth as per Bill No./ D:::]:ll..h as per
Receipt Mo Station Aot Measure- Dated Bill'RE
- el L} mmi

{118}



FORM MO, - 105

Mote
Rate as | Shortage! | Oil Valueof | Vahuof Freight Amount Tiotal Value
h 3 i R ks
per POU | (Excess) Receipt Shortage! for DF:fralchaHg of Receipt ermarks
in KL (Excess) | Stahonasper
Col.3

(117}




Tankers Returned Statement

FORM NO_ Ol {4

—

DATED ;
5r. No. Tanker Carmying Siding Register Reason for Remarks
Mo Capacity for Onl Ref. No. Retummg

{318)



SUPPLIER’S NAME :

Oil Tankers Receipt and Release Report

FORM NGO, - O 06

RAKE N, PLACEMENT PRODUCT :

Time No.of | Camying

il DIP
Sr.No. | Date Hre | M Tanker | M99 seasurement Remarks
EELEASE

Time
ur. Mo, Mo, of Tanker Femarks
T Mo Date Hrs, 1 Mis.

114)



l
FORM NO. : 0l 07

0il Receipt Statement

MONTH ; DATE :
ORN MNo/|Date of | Allotted Tankers Unconnected Walue of Tatal Femarks
Dated  |Receipt _ - . Shortage’ | Value
Chl Freight Ol Freight (Excess)
Walue Walue Walue Walue
TOTAL |
LE. S0

Signature of Preparing Officer o [Fuel

(120}



FORM NO. - Oil 08

Freight Payable Register
Sr. Mo OEN Rel'erente[ Amountof | Payment Details o
Freight RR FPV. REF. Remarks
Date | ORN Na. Pavahle Date | Refl [Amount | Details

12y




Oil Stock

ORS.

Eel. Mo

[rated

Reocepl

Fate

Valuoe

(122}




Ledger

FORM MO il 09

Is=ues

Balance

Rale

“aluwe

Qty.

Rate

Walue

(123)




UNCOMMECTED TANKERS

Sr, Mo,

Tanker Mo,

Carrying Capacity

QRN Ref No.

(124)




Register

FORMMNC, : Gl 10

R.R. Ref.

FPV Ref.

How Adjusted

Femarks




Railway Recelpt Freight

MNAME OF PLANT
Bt Railway Fallf ORE MNo. |  Date of No. of Despatchmg RE
ER Na. Receipt Wapons Slation Weipht

(125)



FORM MO, : Qil 12

Register for Oil
Detanls of Details of fresght paid Freight
) freight pay- —_— payment | Renmrks/
3 I"]'E:ig]-lt . ..!F.'r.l'.l.F.- ﬁbl‘.“-ﬁ-‘ﬂ[ght {.n:'\;]ll- D.ill'E .|"'l..'|'.l'li.‘.lLlTI1. I:RCN} .E.ig]]._,
Lmrgﬁﬁm\ DﬂtF & payable E?:L Register Despatchmg
per & Itials | Beoister Ref. | o -9 RefNo. | Clerk

Mo,

o

(127}




FORM NO. ; il 11

Freight Payable (Unconnected Tankers) Register

Sr.

ORN Ref.

Date

OREN No.

Tankers

Freight
Payahle

Payment Details

Date

Ref.

Aumount

Dietails af
Freight
Statement

Remarks

Gz




SERIAL Ma. :

Oil Issue Report

FORM MO, : Oil 13

DATE :

Feriod

Chuantily issuea on the basiz ar

[p Measurernent of tank

Fiy

-

LIxO

Tl

LK) hrs. 1o EI00 hrs.

2200 hirs. 1o Q604 hes.

D00 hes. to 14000 hies,

Tatal

(423)




MOCR MO,
(to ke preprinted)
JW. REF. MO,

Monthiy Oil

Duantity

Day of the
Month

FO

1L

TV

Total gby.

Eate

Value

Total

4 7B
| Ll




Consumption Report

DATE:

MOMTH :
DATED

FORMMNO. ; QIL 14

YEAR 20,

[s5n0d

LIDO

II

v

Total qty. | Rate

Value

Tiatal
Value

Remarks!
Slimalure

{131}




Qil Consumption

SERIAL Mo. : QIL INTEGRATOR
(ta be pre-printed)
Unit | Unit T1
Period
Initial Final Oty. Initial Final Qty.
reading | reading | mssued reading | reading 15sued

1460k s, 10

2200 hrs, to

2204 hrs o
060 hrs,

DEO0 hrs to
1400 hirs.

TOTAL

LIHD
Fy

LI}
FO

FO

{132}




FORM Mo, @ Chl 15

EE‘l.--l.t
READIMNG
DATED ;
Line Fil Uit TV
Total Oty Remarks
Initial Final Q. Intial Finzl Oy, Consumed
reading reading | issued reading | reading 1s5ued
i

(133)



Freight Payment Voucher

FORMMO. : Od16

DATED
FPV (o be-printed)
FiZH
Sr. Mo, RE No. ORN. No. Amount Payable Femarks Signature
Tzl

{134)




L A S S e e ¥ S S ey

Freight Payment (RCN) Register

FORM MO, Oil 17

41| Raabway

Mo Credit
Mote
Mumber

Dt of
e

Amouml

RE Mo.f
other
reason for
which
issued

Remarks|

Advice
Eeceived

Dbt

om

Bank
from
whom
received

Remarks

(135)




Freight Paid on Tankers Not Received Register

FORM MO, - Cil 18

-

ar. Mol

Tanker Mo,

ER Mo
Dated

FP¥

FP (RCH
Fegister
Reference

n
Befl MNa,

Femarks

1136)




Claims Register

Fraom Mg, -0l 15

Master

Claim Sr,
o. to be
preprinted)

Zlaim
Mao.

Date of
Claim

il
Cost

Freight

Seternent Details

OHl Cesl

Freight

Differ-
BrCEs,
if &y

Remarks

Sig
nature
of AT

17




From Mo, - Oil 20

Oilin Transit Worksheet
DATED -
Bill Suppliers Bill Paid Bill nat Paid Total Amount Remarks
Gerial Na. Bill Mo Amaount Amount

138




-

Commercial
Accounting Systems
Vol. Il

Fuel Manual
(REVISED EDITION)
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